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NOTICE TO BIDDERS 
Netcong Board of Education  

26 College Road 
Netcong, New Jersey 07857 

 
Public notice is hereby given that the Netcong Board of Education, in the County of Morris, 
New Jersey, is soliciting proposals for the following: 
 

EVENING AND SUMMER CUSTODIAL CLEANING SERVICES FOR THE NETCONG 
ELEMENTARY SCHOOL AND ANNEX BUILDING 

 
Bids will be received by the Board through the Business Administrator, at the Office of the 
Business Administrator, 26 College Road, Netcong, New Jersey on October 9, 2019 at 10:00 A.M. 
prevailing time, and will be publicly opened and read immediately thereafter. 
 
Bid specifications may be obtained Monday through Friday during the hours of 9:00 A.M. until 
3:00 P.M. at the offices of the Business Administrator, 26 College Road, Netcong, New Jersey, 
07857, which is located in the Annex, and on the District’s website:  www.netcongschool.org. 
 
Sealed bid proposals shall be delivered to the Board’s Business Office between the hours of 9:00 
A.M. and 3:00 P.M. on official business days.  All bids are to be submitted on the bid  forms in 
the manner designated, enclosed in a sealed envelope bearing the name and address of the 
bidder and title of the Bid on the outside, and must be duly time stamped in the Business Office 
not later than the “Bid Opening Date and Time” as stated in this Advertisement.  Bids shall bear 
the name and address of the Bidder and shall be endorsed with the Bid Title. 
 
A pre-bid meeting is scheduled for October 2, 2019 at 3:30 p.m. at the offices of the Business 
Administrator, 26 College Road, Netcong, New Jersey, 07857. 
 
Bids must be accompanied by a certified check or a bid bond in an amount not less than ten 
percent (10%) of the proposal total or $20,000.00, whichever is greater. 
 
Each bid shall be accompanied by a statement setting forth the names and addresses of all 
stockholders owning 10% or more of the stock in the case of a corporation, or 10% or greater 
interest in the case of a partnership.   
 
Bidders’ attention is directed to the fact that all applicable federal, state and local laws, 
ordinances, rules and regulations shall apply to the contract including the Public School 
Contracts Law N.J.S.A. 18A:18A-1 et seq.  Bidders are required to comply with the requirements 
of N.J.S.A. 10:5-31 et seq., the Law Against Discrimination, N.J.S.A. 10:5-31 et seq. and N.J.A.C. 
17:27-1 et seq. (P.L. 1975, c. 127).   
 
The Board reserves the right to reject any and all bids, or to make awards in whole or in part, in 
accordance with N.J.S.A. 18A:18A or for any other reason established by law.  

       
      Business Administrator 
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Dated:  September 18, 2019 

 
 

REQUEST FOR BIDS 
 

EVENING AND SUMMER CUSTODIAL CLEANING SERVICES FOR THE NETCONG 
ELEMENTARY SCHOOL AND ANNEX BUILDING 

 
The Netcong Board of Education is accepting sealed bids  for an EVENING AND SUMMER 

CUSTODIAL CLEANING SERVICES CONTRACT for the School District until 10:00 AM, 
prevailing time, on October 9, 2019.   At this time all bids  will be publicly opened and read in 
the business office located in the Netcong Board of Education Annex Building, 26 College Road, 
Netcong, New Jersey 07857. 
 
Bids shall be submitted to:  
 

Netcong Board of Education 
Annex 

26 College Road 
Netcong, New Jersey 07857 

Attention: Business Administrator 
 

in an envelope marked:   
 

EVENING AND SUMMER CUSTODIAL CLEANING SERVICES FOR THE NETCONG 
ELEMENTARY SCHOOL AND ANNEX BUILDING 

CONTRACT  
 
Questions may be directed, in writing, to the Business Administrator. 
 
A prebid conference will be held on October 2, 2019 at 3:30 P.M.  at the Netcong Board of 
Education, Business Administrator Office, Annex, 26 College Road, Netcong, NJ for the purpose 
of inspecting the work sites and proper interpretation of the specifications.  The final 
interpretation of the specifications shall be determined by the Board of Education.  Attendance 
at the meeting is encouraged. 
 
Enclosed are the Instructions to Bidders. 
 
Non-conforming bids  shall not be accepted if the nonconformity concerns a material item in the 
specifications. 
 
The Netcong Board of Education reserves the right to waive any informality in the bid process 
and to reject any and all bids  if considered to be in the best interest of the School District to do 
so             
    
         Business Administrator 
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INSTRUCTIONS TO BIDDERS 
 

Scope of Project 
 
The purpose of the EVENING AND SUMMER CUSTODIAL/CLEANING SERVICES 

CONTRACT FOR THE NETCONG ELEMENTARY SCHOOL AND ANNEX BUILDING is 
to provide the Netcong School District (hereinafter referred to as “School District”), with 
custodial cleaning services, that meet the daily requirements of the school and be responsible to 
the scheduling requests of the district’s administrative team.  

 

Description of Facilities 
 
The School District is comprised of one (1) site with two (2) buildings: the Netcong Elementary 
School, which is approximately 48,135 square feet and the Annex Building, which is 
approximately 2,000 square feet. It shall be the responsibility of the Bidder to confirm square 
foot descriptions in this document. 

 

Bid 
 
The Bid shall include the costs of furnishing all labor for the EVENING AND SUMMER 

CUSTODIAL CLEANING SERVICES CONTRACT for the School District in accordance with 
the specifications issued by the Netcong Board of Education (hereinafter referred to as the 
“Board of Education,” “School District,” or “NES”).  
 
Invitation to Submit Bids 
 
1. In accordance with the Bid Specifications, sealed bids will be accepted by the Board of 

Education for the performance of the services described in the Specifications and further 
described in the Instruction to Bidders, General Conditions, Performance Specifications 
and Agreement.  The bid shall cover all costs of any nature, incident to and growing out 
of the project.  In explanation but not in limitation thereof, these costs shall include all 
work, labor, transportation and expenditures necessary to perform and provide the 
services in the manner required by the Specifications. 

 
2. Before submitting a bid, all bidders shall become familiar with the Notice to Bidders, 

Specifications, Instructions to Bidders, General Conditions, Performance Specifications 
and/or other bid documents.  It shall also be the responsibility of every bidder to 
investigate the site and familiarize itself with the Board’s facilities, activities and 
operations.  All bidders shall determine that they can secure the necessary labor to 
comply with the requirements contained in the Specifications and can be obtained in the 
quantities and at the time required. 

 
3. Due to the specialized nature of the work involved, bidders  are strongly encouraged to 

attend the pre-bid conference prior to submitting a bid.  Bidders will be responsible for 
any mistakes in their bids arising from their failure to familiarize themselves with the 
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sites and the School District’s requirements. Any questions should be referred to the 
District’s Business Administrator 

 
4. Any questions which a bidder may have shall be brought to the attention of the Business 

Administrator in writing.  No inquiry will be entertained within seven (7) days of the 
date fixed for the opening of the Bids.  Amendments or clarifications to the 
Specifications will be sent to all persons who have picked up a copy of the bid 
documents via certified mail or by certified facsimile transmission or by a delivery 
service that provides certification of delivery to the sender.  It shall be the responsibility 
of the bidder  to ascertain that it has received all amendments and clarifications and 
shall not relieve a bidder from any obligation under his proposal.  All amendments and 
clarifications shall become part of the contract documents.  Any prospective bidder who 
wishes to challenge a bid specification shall file such challenge in writing with the 
Business Administrator no less than three (3) business days prior to the opening of the 
bids.  Challenges filed after that time shall be considered void and having no impact on 
the Board or the award of a contract. 

 
5. Notice of revisions or addenda to the advertisement or bid specifications will be sent in 

writing, via certified mail, certified facsimile transmission or delivery service to all 
persons who have picked up a copy of the proposal documents. Said notice shall be 
furnished to the bidders who have picked up a bid package and shall be published in 
the Board’s official newspaper in accordance with the methods set forth in N.J.S.A. 
18A:18A-21(c)(1) no later than seven (7) days, Saturday, Sundays or holidays excepted, 
prior to the date of acceptance of bids.  It shall be the responsibility of the Bidder  to 
ascertain that he has received all amendments, revisions and clarifications prior to 
submitting his bid.  Failure to receive notice of any amendment, revision or clarification 
when good faith notice is sent or delivered shall not be considered failure by the Board 
to provide notice and shall not relieve a bidder  from any obligation under his proposal.  
All amendments, revisions and clarifications shall become part of the contract 
documents.  In the event the Board is unable to provide notice within the time required, 
or otherwise fails to provide notices, the Board shall not accept bids and shall 
readvertise for bids. 

 
6.          By submitting a bid, the bidder acknowledges its understanding and acceptance of the                   
             procedures for awarding the contract. 
 
7. Bid Protest – Legal Fees and Costs: In the event of a Bidder unsuccessfully challenges a 

Bid Submission by filing an action in a court of law concerning the same, said Bidder 
agrees to be responsible for payment of reasonable legal costs and fees incurred by the 
Board relating to said protest. 

 

Obligation of the Bidder 
 
At the time of the opening of the bids, each bidder will be presumed to have inspected the site 
and to have read and become thoroughly familiar with the Notice to Bidders, Specifications, 
Instructions to Bidders, General Conditions, Performance Specifications, Agreement and/or 
other bid documents.  The failure or omission of any bidder  to receive or examine any form, 
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instrument or document or to visit the site and acquaint themselves with the conditions there 
existing, shall not relieve the bidder from its obligation to furnish all the necessary labor to 
provide services at the bid amount.  A claim of mistake or omission will likewise not excuse a 
bidder  from any obligation under its proposal.  The submission of a bidder  will be considered 
conclusive evidence that the bidder  has made such an examination. 

Pre-Bid Conference 
 
All prospective bidders  are strongly encouraged to attend a pre-bid conference to be held at the 
Netcong Board of Education, Business Administrator Office, Annex, 26 College Road, Netcong, 
NJ on October 2, 2019 at 3:30 P.M. prevailing time for the purpose of inspecting the work sites 
and equipment, and for proper interpretation of the specifications. Attendance at this meeting is 
encouraged. 

 

Bidder Qualifications 
 

1. Must presently be providing custodial, maintenance, and supervisory services with full 
service operations (employees on contractor payroll) for at least one (1) school. The 
contractor must provide a listing of all schools served.  The list must include name of the 
school, address, phone, name of contact, and services provided. 

2. Must have the time and staff support to provide an effective quality control program 
and make available technical and engineering support when required by the District. 

3. Must have the research and development needed to keep aware of the changing 
technologies in plant operations and maintenance.  

4. Must provide an organizational chart of departmental operation. 

5. Must be able to provide and specify the number of qualified and experienced 
supervisors and employees who will be managed by the contractor. There must also be a 
breakdown of full and part-time complements of all FTE levels and wage rates.   

6. Must provide supplemental equipment required for the custodial functions in building 
to the attached specifications. 

7. Must meet standards of local, state and federal requirements applicable to this contract. 

8. All bidders are required to comply with the requirements of N.J.S.A. 10:5-31 et. seq., 
Affirmative Action against Discrimination and N.J.A.C. 17:27 et. seq.  The mandatory 
employment equal opportunity language for service contracts shall be made part of the 
contract for the successful bidder.  

9. Must provide evidence of financial responsibility of a recent date. 

10. The Bidder will provide all employees.  

11. On the bid forms, state proposed wage rates for custodial workers. 

12.  Bidders must specify if they have had a facilities contract (supervisory or full service) 
with a New Jersey public school district terminated prior to the end of its term, 
identifying the district, date of termination, and reason for contract termination. 
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13. The Bidder will comply with Title VI of the Civil Rights Act of 1964 and the New Jersey 
Prevailing Wage Rate Act, if applicable.  Respondents will certify by signing the bid 
forms that are attached. Those not in compliance will have their proposals disqualified 
and rejected. 

14. The successful Bidder will have adequate insurance coverage to protect interests of the 
Bidder as well as the school Commission including workers compensation coverage for 
employees of the Bidder.  The Bidder must submit a certificate of insurance covering: 

 Comprehensive general liability insurance insuring for “bodily injury” 
(including death, sickness and disease) and “property damage” (including 
physical injury to or destruction of tangible property resulting in the loss of use 
thereof, and the loss of use of tangible property not physically injured), and 
“products-completed operations”, with minimum per occurrence limits of 
liability of $1 million and minimum aggregate liability limits of $2 million. 

 

 Workers Compensation and employers liability insurance as required by 
Workers Compensation Law and Occupational Disease Law of the State of New 
Jersey.  The minimum limits of liability of Employers Liability insurance 
provided hereunder shall be $1 million each accident. 

 

 Comprehensive Automobile Liability Insurance, including coverage for any 
and all owned, non-owned, hired or borrowed vehicles, covering bodily injury 
and property damage.  Such coverage shall be in an amount of $1 million per 
accident, combined single limit. 

 

 Notice of cancellation or material change in such insurance policies must be 
submitted to the Board at least ten (10) days prior to the effective date. Bidder 
shall furnish to the District a certificate of insurance on the standard ACORD 
form evidencing the above coverage and naming the Netcong School District as 
an additional insured prior to commencing operations in the District. 

 

 All policies shall be issued by insurance companies authorized to conduct such 
business under the laws of the State of New Jersey and rated as “A-“ or 
better, as determined by A.M. Best Company. 

 
15. The successful Bidder must provide an effective and modern system of immediate 

communication between on-site staff and school administration. 

16. Successful Bidder will ensure all employees are professionally uniformed for easy 
identification with name badges and will exhibit a professional demeanor, will be 
courteous and attentive and comply with all State laws and NES rules, regulations and 
policies. 

17. All employees must be able to communicate and be conversant in both spoken and 
written English language to the degree that they are and can be easily understood and 
will not pose a hazard in emergency situations. 

18. BACKGROUND CHECK:  Bidder  shall provide written assurances that all employees, 
prior to being assigned to the School District, under this contract have no criminal 
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record and that fingerprints of such employees have been cleared by appropriate 
authorities prior to working within the School District pursuant to N.J.S.A. 18A:6-7.1. A 
copy of each employee’s fingerprinting approval letter from the state (white bond paper 
with raised blue seal) is to be provided to the Superintendent’s Office. The Bidder may 
be subject to an administrative action and a $500 fine, if the fingerprinting process is not 
in compliance.  Background checks shall be at no cost to the School District. 

19. P.L. 2018 c. 5 Requirement.  Bidder shall comply with the Pre-Employment 
Requirements in accordance with New Jersey P.L. 2018, c.5 (N.J.S.A. 18A:6-7.6, et seq.).  
Bidder shall also review the following New Jersey Department of Education—Pre-
employment Resource P.L. 2018 c.5 link (with forms and FAQs) for guidance:   

 
https://nj.gov/education/crimhist/preemployment/index.html 
 

Within ten (10) days after executing the Contract, Bidder shall submit a statement of 
assurance or a letter to the School District certifying that it has complied with the Pre-
Employment Requirements in accordance with P.L. 2018, c.5 and that it will continue to 
comply with same during the entire term of this Contract.  The School District, at any 
time during the school year, may request proof of compliance by Bidder with P.L. 2018, 
c.5.  

 
20. NEW JERSEY BUSINESS REGISTRATION CERTIFICATE AND SALES AND USE TAX 

REQUIREMENTS, P.L. 2004, c.57:  N.J.S.A. 52:32-44 (hereinafter referred to as the “the 
Contractor Use Tax Registration and Collection Legislation,” or the “law”). Pursuant to 
N.J.S.A. 52:32-44, all bids must be accompanied by a New Jersey Business Registration 
Certificate issued by the New Jersey Department of Treasury, Division of Revenue. 

A BUSINESS ORGANIZATION THAT FAILS TO PROVIDE A COPY OF A 
BUSINESS REGISTRATION AS REQUIRED PURSUANT TO SECTION 1 OF 
P.L.2001, C.134 (N.J.S.A.52:32-44 ET SEQ.) OR SUBSECTION E. OR F. OF 
SECTION 92 OF P.L.1977, C.110 (N.J.S.A. 5:12-92), OR THAT PROVIDES FALSE 
BUSINESS REGISTRATION INFORMATION UNDER THE REQUIREMENTS 
OF EITHER OF THOSE SECTIONS, SHALL BE LIABLE FOR A PENALTY OF 
TWENTY-FIVE DOLLARS ($25) FOR EACH DAY OF VIOLATION, NOT TO 
EXCEED FIFTY THOUSAND DOLLARS ($50,000) FOR EACH BUSINESS 
REGISTRATION COPY NOT PROPERLY PROVIDED UNDER A CONTRACT 
WITH A CONTRACTING AGENCY. 

 

 
 
 
 

Stockholder or Partnership Disclosure Statement 
 
1. Pursuant to P.L. 1977, Chapter 33 (N.J.S.A. 52:25-24.2), all corporations and partnerships 

shall submit a statement with its proposal which sets forth the names and addresses of 
all stockholders in the corporation or partnership who own 10% or more of its stock or 

https://nj.gov/education/crimhist/preemployment/index.html
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of all individual partners in the partnership who owns a 10% or greater interest therein.  
If one or more such stockholder or partner is itself a corporation or partnership, the 
stockholders owning 10% or more of that corporation’s stock or the individual partners 
owning 10% or greater interest in that partnership shall also be listed.   The disclosure 
shall be continued until the names and addresses or every non-corporate stockholder 
and individual partner exceeding the 10% ownership criteria has been listed. 

 
2. Any bidders whose stockholders or partners own less than ten percent (10%) of the stock 

shall certify such fact to the Board of Education. 
 
3. A form affidavit is to be included as part of the proposal documents. 

 

Non-Collusion 
 
1. No official or employee of the Board who is authorized in his or her official capacity to 

negotiate, make, accept or approve or to take part in such decision regarding a contract 
in connection with Custodial Services shall have any financial or other personal interest 
in any such contract.  The Board and its officers and employees shall comply with the 
School Ethics Law, N.J.S.A. 18A:12-21 et seq. and N.J.A.C. 6A:28. 

 
2. No bidder shall directly or indirectly enter into any agreement, participate in any 

collusion or otherwise take any action in restraint of free, competitive bidding in 
connection with this project. 

 
3. A form Affidavit of Non-Collusion is included as part of the proposal documents and 

must be completed by the Bidder. 

 
 

Bid Bond 
 
Each bidder must provide with its bid a bid bond or certified cashier’s check in the amount of 
ten percent of the total bid, but not to exceed Twenty Thousand Dollars ($20,000.00). The 
security will be returned to an unsuccessful bidder following an award of the contract. 

 
Contract Bonds 
 
1. The bidder to whom the contract is awarded shall furnish and deliver a performance 

bond, together with power of attorney, in the amount of the bid to the Board within ten 
(10) days from the date of the award as security for the faithful performance of the 
contract.  The performance bond shall be maintained full force and effect until the Board 
is satisfied that all unpaid claims against the bidder have been resolved. 

2. Arrangements must be made with a surety company licensed to do business in the State 
of New Jersey to furnish the bidder with a performance bond if the contract is awarded 
to the bidder.  Consent of surety, together with a power of attorney, must be submitted 
with the bid. 
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3. The costs of their performance bond shall be paid by the Bidder and shall be in an 
amount equal to the cost of the first (1st) year of the contract. 

 
Affirmative Action 
 
Bidders must comply with all applicable affirmative action and equal employment opportunity 
laws, orders, rules and regulations, including, but not limited to, the requirements set forth in 
the attached Exhibit A and P.L. 1975, Chapter 127.  The Affirmative Action Affidavit attached 
hereto shall be included with proposal. 

 

Preparation of Bids 
 

1. Bidders shall comply with the requirements contained in the Notice to Bidders, 
Instructions to Bidders, General Conditions, Specifications and other proposal 
documents. 

2. All bidders must use and complete the following forms in full: 

a. Partnership-Stockholder Disclosure Certificate 
 

b. Statement of Bidder’s Qualification (including all attachments) 
 

c. Performance Record 
 

d. Performance Record Certification 
 

e. Affidavit Regarding List of Debarred, Suspended or Disqualified Bidders 
 

f. Prior Negative Experience Questionnaire 
 

g. Non-Collusion Affidavit 
 

h. Affirmative Action Affidavit 
 

i. Disclosure of Investment Activities in Iran 
 

j. Political Contribution Disclosure Affidavit 
 

k. Political Contribution Disclosure Form 
 

l. Certificate of Insurance Statement 
 

m. Collection of Use Tax on Sales to Local Governments Statement 
 

n. Business Registration Certificate Statement (please attach copy of business 
registration certificate) 
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o. Completed Bid Form 
 

p. Projected Staffing Required 
 

q. Consent of Surety  
 

 

3. Bids must be submitted on the form of bid furnished by the Board, except for bonds and 
consent of surety.  Where the bidder is a corporation or a partnership, the person 
submitting the bid must certify that he is duly authorized to submit a bid on behalf of 
the corporation or partnership.  The corporate seal should be affixed to the bid.  
Alternative bids will not be accepted unless otherwise authorized in the bid documents.  
No conditions, limitations or provision may be placed on a bid. 

4. Bids shall be submitted in a sealed envelope with the name and address of the bidder 
and the name of the project marked on the front of the envelope.  Telegraphic electronic 
bids will not be considered. 

5. Any bid not received by the date and time set forth in the Request for Bids will not be 
considered by the Board.  The Board assumes no responsibility for bids lost in the mail 
or received after the designated date and time for opening. 

6. A bidder may withdraw his bid at any time prior to the scheduled time for the bid 
opening..  No bid may, however, be withdrawn for a period of sixty (60) days from the 
opening of the bids. 

Bid Guarantees 

1. Every bid must be accompanied by a bid guarantee in the form of a certified check, 
cashier’s check or bid bond furnished by a surety company authorized to do business in 
the State of New Jersey in the amount not less than ten percent (10%) of the proposal or 
$20,000.00, whichever is less. 

2. The ten percent (10%) security shall be forfeited if the bidder fails to execute a contract 
with the Board and furnish the Board with a performance bond and the required 
certificates of insurance within ten (10) days after the contract is awarded.  In the event 
of default and subsequent award of the contract to another bidder, the bidder shall be 
liable for the difference between the amount of his proposal and the amount for which 
the Board is obligated to pay on an award to another bidder, less than ten percent (10%) 
security. 

Conditional Bids Will Not Be Accepted 
 
Bids may be withdrawn prior to the advertised time for the opening of proposals or authorized 
postponement thereof. Bids received after the advertised time will not be considered. Bids shall be 
solely responsible for premature opening or late delivery of bids not properly marked or 
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addressed. 
 
Bidders must submit their proposals in a sealed envelope addressed to the Board of Education and 
bearing on the outside: the name of the Bidder, Bidder’s business address, and the title of the 
Service. 

 

Award of Contract 
 
An award shall be made as follows: 
 

1. To the lowest responsible bidder. The Board reserves the right to waive minor variances 
in responses to this bid provided that the Board considers such action to be in the best 
interest of the Board.  

2. The Board may reject a proposal for the reasons set forth in N.J.S.A. 18A:18A-22.  An 
award will be made within sixty (60) days of receipt of proposals, or longer upon 
consent. 

Protest – Legal Fees and Costs 
 
In the event a Bidder unsuccessfully challenges a bid award by filing an action in a court of law 
concerning same, said Bidder agrees to be responsible for payment of reasonable legal costs and 
fees incurred by the Board of Education relating to said protest. 

 

Form of Agreement  

The resulting contract shall be comprised of the Notice to Bidders, Instruction to Bidders, 
General Conditions, Specifications, Agreement, any amendments and clarifications, the 
proposal documents, General Conditions and an Agreement between Owner and the successful 
bidder.  The bidder to whom the contract is awarded shall, within five (5) days from receipt of 
the Agreement between Owner and the successful bidder, sign and return the contract to the 
Board.  The form of Agreement shall be prepared by the Board. 

Contract Period 
 
The contract period shall be for an initial term of one (1) year for the period beginning 
November  1, 2019 and ending June 30, 2020.  The Board of Education may, at its sole option, 
agree to renew the contract for a period of (1) one (1) year option, in accordance with the  
provisions of N.J.S.A. 18A:18A-42, which requires that the terms and conditions of the extension 
shall remain substantially the same as in the original contract, that the contract be awarded by 
resolution of the Board upon its finding that the services are being performed in an effective 
and efficient manner, and that the price change, if any, not exceed the change in the index rate 
as defined by N.J.S.A. 18A:18A-2(bb).  Information on the current index rate, as well as the 
index rate for the last four quarters, is available at the following website: 
http://www.state.nj.us/dca/lgs/lpcl/contractlawinfo/cur_index_rate.shtml 

 

http://www.state.nj.us/dca/lgs/lpcl/contractlawinfo/cur_index_rate.shtml
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Termination Clause 
 
If the Bidder fails to comply with any of its obligations required by the Agreement and, 
following receipt of written notice specifying the failure, fails to remedy and cure such failure 
within fourteen (14) calendar days then the School District shall have the right to terminate the 
contract and declare the Bidder in default and liable for any and all damages incurred by the 
School District upon ten (10) calendar days prior written notice. 
 
Notwithstanding anything contained in the previous paragraph to the contrary, the Board of 
Education has the right to terminate the contract for any reason by providing the Bidder with 
thirty (30) calendar days’ prior written notice. 

 
Start-Up 
 
The Bidder will provide additional management as needed to assist in the start-up of the 
operations for two (2) months, beginning at the commencement of services.  All start-up costs 
shall be included in the bid. 

 
GENERAL CONDITIONS 

 

Staffing 
 
Bidder shall hire its own employees.  Bidder will maintain, on a daily basis, a consistent staff 
that will enable it to provide the Custodial Services that are required by the Specifications 
attached hereto. The Bidder shall directly employ and provide sufficient operations personnel 
to manage these duties in addition to the management, supervisory and support services 
outlined throughout the Instructions to Bidders, General Conditions and Specifications.  All 
personnel shall be employees of the Bidder. 

 
Bidder shall make all reasonable efforts to ensure that the staff members assigned to the District 
remain consistent throughout the entire contract period.  Bidder shall provide the District with 
a written explanation as to any necessary staff change.   

 
The Bidder will employ the summer and evening custodial staff and working supervisor 
utilized in summer and evening cleaning. The minimum staffing organization for working 
supervisor and custodial personnel shall be as follows: 
 
Position      Weekly Hours 
 
Custodial Working Supervisor                                  15 Night 
Custodial                                                                       15 Night 
Custodial                                                                       15 Night 
 
Hours of work will be during the day when students are not present as specified elsewhere in 
these specifications 
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There may be a need to staff the school on Saturdays and/or Sundays during the basketball 
season. The successful bidder is expected to make staff with a black seal license available to 
keep the building open during these days. This will be done on an overtime basis as noted in 
this bid. 
 
The Night Supervisor shall have a cellular phone. All other employees must be provided with 
cellular phones to enable contact to be made in any location. 
 
If the Bidder is advised of extra duties before or after the normal evening shift at least five (5) 
days prior to holding of said activities, the Bidder shall try to adjust schedules to accommodate 
the activities and no overtime will be charged. 
 
If the Bidder is advised of extra duties before or after the normal evening shift fewer than five 
(5) days prior to the activities, the Bidder shall make every reasonable effort to adjust schedules 
of personnel in order to provide coverage. If he cannot do so, and overtime is involved, it shall 
be at a rate specified on the bid form.  
 
 Bidder  will provide all employees and shall perform a preliminary criminal history records 
check, as is required pursuant to N.J.S.A. 18A:6-7.1 et seq., without expense to the Board.  All 
employees must then be fingerprinted and clear a criminal background check conducted by the 
State of New Jersey, evidence of which must be furnished to the Board prior to the employee 
beginning to work in the school district (hereinafter referred to as the “District”).  The Board 
reserves the right to inspect the records of any or all employees of the Bidder, at any time 
during the term of the contract, with respect to the background check. 

Personnel Qualifications  
 
  
Right of Approval The School District further reserves the right to reject any personnel who 

do not meet School District standards before or after the service has been 
put into effect.  All personnel are subject to the School District’s “right of 
approval”. The Board reserves the right to require the Bidder at any time, 
to remove from service in the School District any unsatisfactory 
employee. The employee shall be replaced by the Bidder provided the 
request is submitted to the Bidder in writing.    

 
Right to Know   The Bidder shall provide written evidence of compliance with Right to 

Know programs for each employee and shall comply with the labeling 
requirements of the Community Right to Know Law. 

 
Health Testing   The Bidder shall be responsible for requiring an annual tuberculosis 

examination for all employees prior to the start of work.  
 
Drug Testing   The Bidder and his/her employees shall agree to and adopt a random 

drug testing policy consistent with the Board of Education policy of 
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Random Drug Testing. Bidder shall require employees to submit to 
random drug testing, upon request of the School District. 

 
Character   All personnel must be of good moral character and perform in a 

respectful manner to all property of the school district and school staff. 
The Bidder is solely responsible for any losses incurred by the School 
District resulting from dishonest, fraudulent or negligent acts on the part 
if its employees. All employees shall comply with the rules of the School 
District and shall be thoroughly trained and qualified and capable of 
performing the work assigned to them. 

 
Language   Personnel must be proficient at a sufficient level with the English 

language to communicate effectively, both verbally and in reading key 

wording, especially in case of an emergency, as well as the ability to 
comprehend these work specifications.  

 
Uniforms  The Bidder will supply, maintain and require all personnel to wear 

uniforms with the company’s logo and work pants. Safety/work shoes 
must be worn. All employees shall wear full uniforms and photo 
identification badges at all times on school property.  

 
Skills   All custodial staff shall: 
 

1. Possess aptitude and competence for assigned responsibilities. 
 

2. Be neat, clean, courteous and capable. 
 

3. Have knowledge of cleaning methods and procedures and be able 
to properly handle cleaning products to avoid a hazardous 
condition from occurring. 
 

4. Be in good physical and mental health and able to perform 
assigned tasks. 
 

5. Be able to lift 70 pounds as required. 
 

6. Be able to climb ladders as required. 
 

7. Be trained on board of education equipment. 
 

8. Be trained with District cleaning chemicals and the attached 
cleaning procedures and cleaning requirements. 

 
9. Be trained with District safety procedures. 
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10. Comply with all policies, regulations, guidelines, prescribed for 
employees of boards of education as prescribed by applicable law 
and District policies. 
 

11. Possess all valid licenses needed in compliance with New Jersey 
regulations pertaining to public school employment or other 
applicable State and federal codes.  

 
12. The Bidder shall provide to the Board a complete list of all full-

time and part-time and substitute employees setting forth their 
names, addresses, qualifications and assignments. 
 

13. Turnover of personnel must be limited, but in the event, it is 
necessary on a minimal basis, such replacements must be fully 
qualified as noted in these specifications.   

 
14. In addition, the Bidder must comply with any other laws effecting 

personnel which may be applicable to or implemented during the 
term of this contract. 
 

15. All substitute/replacement personnel are also to meet these same 
requirements. 

 

Training 
 
The Bidder shall provide qualified personnel to perform custodial cleaning duties, plus training 
to keep them up to date with the various aspects of custodial work. The Bidder shall be 
responsible for instructing its employees in safety measures to ensure compliance with OSHA 
and PEOSHA requirements and general safety practices including Right to Know and AHERA 
training.  Written descriptions of the required comprehensive employee development training 
programs shall be furnished with the proposal.  This shall include, but not be limited to, 
instructional methods, materials and foregoing training for Bidder’s employees and/or School 
District employees, when applicable. 

 

Sub-Contracting 
 
The Bidder shall be fully capable of performing the proposed services with its own resources 
and shall not assign, transfer, or sublet this contract or any portion thereof without the written 
consent of the Board of Education. 

 

Equipment 
 
Bidder will be allowed to use any equipment presently owned by the Board of Education. At 
the end of the contract the equipment shall be returned to the Board. The Bidder shall provide 
an inventory of all district owned equipment to be used. The list shall include a description of 
equipment with make and model number. 
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Supplies Provided 
 
All supplies including papers and plastic supplies, hand soap, all cleaners, cleaning supplies, 
germicides, floor finishes, and any other supplies necessary to properly perform the tasks will 
be provided by the Board of Education. All chemicals shall be properly labeled and comply 
with “Right-to-Know” requirements. Documentation required by the state for any chemical 
utilized within the scope of this contract shall be provided by the Board of Education. It shall be 
noted that the Board of Education may require the Bidder to substitute any product if the item 
is found to be detrimental to the health, safety, comfort or well-being of the occupants of the 
district’s facilities. 

 

Safety and Security 
 
The Bidder’s employees will not open drawers and cabinets, use telephones for personal calls, 
use radios, television sets, computers, consume food not their own, tamper with any personal 
property or any equipment belonging to the Board of Education, or any person or group using 
school premises, including, but not limited to, Board personnel, teachers and/or students. 
 
The Bidder’s employees shall know the location of fire extinguishers, fire alarm pulls, electrical 
panels and energy management controls in order to respond to any emergency arising during 
cleaning operations.  

 

Alcoholic Beverages, Drugs and Contraband 
 
It is strictly understood that the Bidder and any of the employees of the Bidder shall at no time 
bring upon the premises any alcoholic beverages, tobacco products, drugs and/or contraband 
for consumption, sale, gifts, or for any use in any manner whatsoever. 
 

 

Black Seal Licenses 
 
While Bidder should provide at least two (2) staff members with “Black Seal” licenses, the 
Bidder must provide at least one (1) person when the buildings are staffed from 5:00 P.M. to 
10:00 P.M. with a required “Black Seal” license in order to address any boiler related operation 
or emergency that occurs during the periods the Bidder is on site performing cleaning services. 
Employees must follow all applicable laws at all times pertaining to the operation of boilers, 
pressure vessels and refrigeration. 
 
In the event that the bidder does not employ any individuals with a “Black Seal” license at the 
time of the submission of the bid, the District will permit bidder thirty (30) days from the date 
of the award to bidder have the respective employees trained and licensed.  Successful bidder 
must provide copies of the Black Seal licenses to the District.      
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Payment 
 
Payment of the contract amount will be invoiced in equal monthly installments by the 
successful bidder and paid by the School District  in accordance with its normal bill cycle.  In no 
event shall the Bidder be entitled to interest on any overdue payment. 
 
Failure to clean the entire area assigned will result in a charge back to the Bidder for the costs 
incurred by the Board of Education. Review of the “Daily Report” will be utilized to determine 
failure to comply with the Specifications.  This charge back will be deducted from the monthly 
payment to the Bidder.  

 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et. seq., N.J.A.C. 17:27 
 
Bidders are required to comply with the requirements of N.J.S.A. 10:5-31 et seq. and N.J.S.A. 
17:27 et seq. 

 

Audit 
 
The Bidder agrees that the Board of Education and its auditor shall have the right to examine all 
books, records and documents pertaining to the services provided under the contract and shall 
agree to retain all such books, records and documents for a period of six (6) years after the 
termination of the contract. 
 

 

Taxes, Licenses and Permits 
 
The Bidder shall: 
 
1. Be liable for the payment of all taxes levied or attempted to be levied in connection with 

the services to be performed; 
 

2. Pay all payroll taxes, unemployment taxes, social security taxes, and workers’ 
compensation insurance premiums; and 
 

3. Secure and pay for all necessary licenses and permits required for the performance of 
the services required by the specifications and shall comply with all laws, orders, rules 
and regulations applicable to such services. 

 

Poor Performance Deduction 
 
Deduction amounts of up to two percent (2%) of monthly fee will be deducted for poor Bidder 
performance (i.e. not completing work, poor quality or otherwise unacceptable or unsatisfactory 
work).  Monthly inspections of the Custodial Services may be conducted by the Business 
Administrator, or his designee, by the 7th of each month.  If any deficiencies found during 
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inspections are not corrected within seven (7) business days, the Bidder will then be subject to 
up to a two percent (2%) deduction from that month’s fee.  Nothing contained herein shall be 
construed so as to prevent the Board from resorting to its contractual remedies, including, but 
not limited to, termination of the agreement and/or the imposition of liquidated damages as set 
forth herein. 

Hold Harmless and Indemnification 
 
The bidder shall assume all risk of, and responsibility for, and agrees to indemnify, defend, and 
save harmless the District, and its agents, employees and Board from and against any and all 
claims, demands, suits, actions, recoveries, judgments and costs and expenses (including, but 
not limited to, attorney’s fees) in connection therewith on account of the loss of life or property 
or injury or damage to any person, body or property of any person(s) or whatsoever, which 
shall arise from or result directly or indirectly from the work and/or materials supplied under 
this contract. This indemnification obligation is not limited by, but is in addition to, the bidder’s 
insurance obligations.  
 

Waiver 
 
No action or failure to act by the Board of Education shall constitute a waiver of any right it 
may have under the terms of this contract. 

 

Laws 
 
The Bidder shall comply with all applicable laws, statutes, regulations, and ordinances and any 
other issued by any governmental entity.  This contract shall be governed by the laws of the 
State of New Jersey. 

 

Affirmative Action 
 
During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any employee 
or applicant for employment because of age, race, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, disability, nationality or 
sex. Except with respect to affectional or sexual orientation and gender identity or expression, 
the contractor will take affirmative action to ensure that such applicants are recruited and 
employed, and that employees are treated during employment, without regard to their age, 
race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex.  Such action shall include, but not be 
limited to the following: employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and 
selection for training, including apprenticeship.  The contractor agrees to post in conspicuous 
places, available to employees and applicants for employment, notices to be provided by the 
Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause. 
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The contractor or subcontractor, where applicable will, in all solicitations or advertisements for 
employees placed by or on behalf of the contractor, state that all qualified applicants will 
receive consideration for employment without regard to age, race, creed, color, national origin, 
ancestry, marital status, affectional or sexual orientation, gender identity or expression, 
disability, nationality or sex. 
 
The contractor or subcontractor, where applicable, will send to each labor union or 
representative or workers with which it has a collective bargaining agreement or other contract 
or understanding, a notice, to be provided by the agency contracting officer advising the labor 
union or workers' representative of the contractor's commitments under this act and shall post 
copies of the notice in conspicuous places available to employees and applicants for 
employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any regulations 
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and 
supplemented from time to time and the Americans with Disabilities Act. 
 
The contractor or subcontractor agrees to make good faith efforts to employ minority and 
women workers consistent with the applicable county employment goals established in 
accordance with N.J.A.C. l7:27-5.2, or a binding determination of the applicable county 
employment goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2. 
 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies 
including, but not limited to, employment agencies, placement bureaus, colleges, universities, 
labor unions, that it does not discriminate on the basis of age, creed, color, national origin, 
ancestry, marital status, affectional or sexual orientation, gender identity or expression, 
disability, nationality or sex, and that it will discontinue the use of any recruitment agency 
which engages in direct or indirect discriminatory practices. 
 
The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to 
assure that all personnel testing conforms with the principles of job-related testing, as 
established by the statutes and court decisions of the State of New Jersey and as established by 
applicable Federal law and applicable Federal court decisions. 
 
In conforming with the applicable employment goals, the contractor or subcontractor agrees to 
review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all 
such actions are taken without regard to age, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, disability, nationality or 
sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable 
Federal law and applicable Federal court decisions. 
 
The contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 
 
 Letter of Federal Affirmative Action Plan Approval 
 Certificate of Employee Information Report 
 Employee Information Report Form AA302 
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The contractor and its subcontractors shall furnish such reports or other documents to the Div. 
of Contract Compliance & EEO as may be requested by the office from time to time in order to 
carry out the purposes of these regulations, and public agencies shall furnish such information 
as may be requested by the Div. of Contract Compliance & EEO for conducting a compliance 
investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27. 
 
Bidders must comply with all applicable affirmative action and equal employment opportunity 
laws, orders, rules and regulations.  The attached Affirmative Action Affidavit shall be included 
with proposal. 
 
American’s with Disabilities Act Requirements   
 
The parties do hereby agree that the provisions of N.J.S.A. 10:2-1 through N.J.S.A. 10:2-4, 
dealing with discrimination in employment on public contracts, and the rules and regulations 
promulgated pursuant thereunto, are hereby made a part of this Agreement and are binding 
upon them.  Pursuant to the provisions of N.J.S.A. 10:2-1 through N.J.S.A. 10:2-4, during the 
performance of this Agreement, Contractor agrees as follows: 
 

a. In the hiring of persons for the performance of work under this Agreement or 
any sub-contract hereunder, or for the procurement, manufacture, assembling or 
furnishing of any such materials, equipment, supplies or services to be acquired 
under this contract, no Contractor, including, without limitation, Contractor, nor 
any person acting on behalf of such Contractor or subcontractor, shall, by reason 
of race, religion, sex, national origin, creed, color, ancestry, age, martial status, 
gender identity or expression, affectional or sexual orientation, familial status, 
liability for service in the Armed Forces of the United States, or nationality, 
discriminate against any person who is qualified and available to perform the 
work to which the employment relates; 

b. No Contractor, including, without limitation, Contractor, subcontractor, nor any 
person acting on its behalf shall, in any manner, discriminate against or 
intimidate any employee engaged in the performance of work under this 
Agreement or any sub-contract hereunder, or engaged in the procurement, 
manufacture, assembling or furnishing of any such materials, equipment, 
supplies or services to be acquired under such contract, on account of race, 
religion, sex, national origin, creed, color, ancestry, age, martial status, gender 
identity or expression, affectional or sexual orientation, familial status, liability 
for service in the Armed Forces of the United States, or nationality; 

c. There may be deducted from the amount payable to Contractor by the Board, 
under this Agreement, a penalty of Fifty Dollars ($50.00) for each person for each 
calendar day during which such person is discriminated against or intimidated 
in violation of the provisions of the Agreement; and 

d. This Agreement may be canceled or terminated by the Board, and all money due 
or to become due hereunder may be forfeited, for any violation of this section of 



  Page 21 of 78     

 

the Agreement occurring after notice to Contractor from the contracting public 
agency of any prior violation of this section of the Agreement. 

 
No provision in this section shall be construed to prevent the Board from designating that a 
contract, sub-contract or other means of procurement of goods, services, equipment or 
construction shall be awarded to a small business enterprise, minority business enterprise or a 
women’s business enterprise pursuant to P.L. 1985, c. 490 (C. 18A:18A-51 et seq.). 
 
All complaints of violation of the above shall be made to the Attorney General or his 
representative within the Department of Law and Public Safety authorized by him to act in the 
matter, within one hundred eighty (180) days after the date the alleged violation occurred. 

 

Anti-Bullying Bill of Rights Act 
 
Bidder shall comply with all applicable provisions of the Anti-Bullying Bill of Rights Act, 
N.J.S.A. 18A:37-13.1 et seq., and the anti-bullying policy of the Board.  Contractor and its 
employees shall verbally report any act of harassment, intimidation or bullying of a student of 
the District on the same day on which the act was witnessed, or on the same day on which 
reliable information that a student has been subjected to harassment, intimidation or bullying 
was received, and shall report the same in writing, within two (2) school days.  All verbal and 
written reports of harassment, intimidation or bullying of a student shall be made to the school 
principal or to any school administrator or safe schools resource officer.  Reports may be made 
anonymously in accordance with the reporting procedure set forth in the Board’s anti-bullying 
policy.  The District shall provide to the Contractor and its employees a copy of the District’s 
anti-bullying policy and information regarding the policy.   

 

Prevailing Wage Rate 
 
Bidder shall comply with the New Jersey Prevailing Wage Act, N.J.S.A. 34:11-56 et seq., for the 
provision of those specific Services to which it applies. 

 

American Goods and Products Where Possible 
 
Bidder shall comply with the requirements of N.J.S.A. 18A:18A-20 and use only manufactured 
and farm products of the United States, wherever available, for the Service. 

 

New Jersey Pay-To-Play Requirements 
 
Bidder is advised of the responsibility to file an annual disclosure statement on political 
contributions with the New Jersey Election Law Enforcement Commission pursuant to N.J.S.A. 
19:44A-20.13 (P.L. 2005, c.271, s.3) if the Bidder receives contracts in excess of $50,000 from 
public entities in a calendar year.  It is the Bidder’s responsibility to determine if filing is 
necessary.  Additional information on this requirement is available from ELEC at 888-313-3532 
or at www.elec.state.nj.us. 
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Business Registration Requirements   
 
The Bidder agrees to comply with the New Jersey State Business Registration Program and will 
provide the Board with proof of registration with the execution of the Agreement.  In addition, 
the Bidder shall provide written notice to its subcontractors, if applicable, of the responsibility 
to submit proof of business registration to the Bidder. 
 
Before final payment on the contract is made by the Board, the Bidder shall submit an accurate 
list and the proof of business registration of each subcontractor or supplier used in the 
fulfillment of the Contract or shall attest that no subcontractors were used. 
  
A business organization that fails to provide a copy of a business registration as required 
pursuant to section 1 of P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of section 92 of 
P.L.1977, c.110 (C.5:12-92), or that provides false business registration information under the 
requirements of either of those sections, shall be liable for a penalty of $25 for each day of 
violation, not to exceed $50,000 for each business registration copy not properly provided under 
a contract with a contracting agency. 

 



  Page 23 of 78     

 

SPECIFICATIONS 
 

Description 
 
Work Included: throughout the contracted period, maintain the building(s) and site in standard 
of cleanliness as described in this Section and normally expected in a school district with high 
standards. 
 
It is the intent of these specifications to cover the Evening and Summer Custodial Services and 
additional services as required as outlined in these specifications and bid form. 

 

General 
 

1. The Bidder shall furnish labor for the accomplishment of all summer and evening 
cleaning and custodial work. Personnel considered not acceptable by the Supervisor of 
Buildings and Grounds, or his designee, shall be removed from the job and replaced 
with satisfactory personnel within 24 hours of notification. The Board of Education 
reserves the right to conduct an inspection of the cleaning operations at any time. All 
cleaning materials used in the performance of cleaning tasks will be supplied by the 
Board of Education. 
 

2. The Custodial Night Supervisor will also have cleaning responsibilities and shall be 
employed by the Bidder. This individual will share in the responsibilities for supervision 
of the evening cleaning and building operations. The Netcong Board of Education has 
final approval of person employed by the Bidder in this position. 

 
The Bidder will furnish an adequate number of qualified, trained  cleaning personnel in 
order to provide the proper cleaning services. It is mandatory that the cleaners be on site 
five (5) hours per workday.  
 
c). The Bidder shall be responsible for requiring an annual tuberculosis examination for 

all employees prior to the state of work, and annually thereafter based on the 
employee’s contractual commencement date of work within the Board of Education, 
using the Mantoux Test, and have “on file” a negative response to the test. Any 
necessary follow-up testing due to having a positive result from this test must be 
completed before the start of work. The Bidder is solely responsible for all costs 
associated with all medical testing. A school nurse is not available to provide these 
services. 

 
d). The Working Night Supervisor must hold a valid New Jersey Driver’s License. 

 
  

3. The Bidder shall: 
 
a.) Provide the labor for all the basic cleaning and special cleaning required for all areas 

of the building, building perimeter including parking lot and if requested during the 
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evening shift, snow removal; clean and polish all furniture blackboard/whiteboards, 
wardrobes and cabinets; wax and polish resilient and terrazzo flooring; include wall 
washing, high and low dusting and floor dressing remove finger marks and 
markings, toilet paper wads, etc.; clean carpets and remove spots; dust shades and 
blinds; wash all glass and light fixtures; inspect and report on operation of 
mechanical equipment, as per the attached cleaning specifications for these Schools. 
 

b.) Reimburse the Board for loss of pilfered articles. The bidder will, at his expense, 
provide lie detector tests, if requested by the Board. 

 
c.) Provide a security plan to control and determine the whereabouts and assignments 

of all personnel during operations. 
 
d.) Close all interior doors, close all windows, set back thermostats or ventilation 

controls and turn out all lights when the building is vacated. 
 
e.) The Board of Education reserves the right to interview all of the Bidder’s employees 

on school premises. 
 
f.) Cleaners are to be available to provide painting services in order to control graffiti 

on all interior and exterior surfaces on a daily or on an “as needed” basis. Painting is 
not restricted to graffiti control but also is to be provided to upgrade and maintain 
all facilities on an “as needed” basis. All materials to be supplied by the Board of 
Education. 

 
g.) It shall be a mutual understanding there will be school activities requiring selected 

areas within a building to be cleaned first to accommodate evening activities and 
special events. On those occasions when daily routine cleaning is not required due to 
non-use, etc., man-hours shall be used for special District-directed cleaning service 
and/or related work. 

 
h.) All nightly cleaning work and periodic cleaning shall be completed to the 

satisfaction of the Supervisor of Buildings and Grounds or their designee. 
 
i.) The following holidays will be observed by contracted personnel: New Year’s Day, 

Presidents Day, Good Friday, Memorial Day, Independence Day, Labor Day, 
Thanksgiving Day, the day after Thanksgiving, Christmas Eve, Christmas Day and 
New Year’s Eve. 

 
j.) The Bidder shall provide qualified personnel to perform operative and cleaning 

functions. This is to include, if possible, individuals who are proficient at a sufficient 
level with the English language to communicate effectively, both verbally and in 

reading key wording. This is particularly important for the Custodial Night 
Supervisor. 

 
k.) The Board of Education further reserves the right to reject any personnel who do not 

meet District standards before or after the service has been put into effect. 
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l.) The Board of Education, the Principal, the Supervisor of Buildings and Grounds, or 

his designee, will maintain a daily log book for all areas of concern between the 
district and the Bidder. The district’s Supervisor of Buildings and Grounds and the 
Bidder’s Custodial Night Supervisor will review the log daily and provide written 
responses, if necessary. 

 
m.) The Bidder will provide quarterly production reports to the Supervisor of Buildings 

and Grounds, or his designee, upon request. 
 
n.) In addition, at the discretion of the Board of Education or its agents, each Bidder is 

encouraged to incorporate in his proposal all supportive and informative material. 
This information should include, but not necessarily restricted to, the name of 
locations of similar types of work that he is performing himself or subcontracting, 
any local locations where he is performing this type of service, the name and 
contacts at those various locations mentioned. 

 
o.) The Board of Education reserves the right to conduct an inspection of the cleaning 

operations at any time. 
 
p.) Final determination of quality and quantity of cleaning services under the contract is 

to be made by the Board of Education. 

 

 
Inspections and Incomplete Work 
 

1. Inspections will be conducted by the Supervisor of Buildings and Grounds or their 
designee. 
 

2. The Bidder must provide an area supervisor to visit and make inspections of the School. 
This supervisor should also be available to meet with the Supervisor of Buildings and 
Grounds or their designee on an “as needed” basis. Thus, the Board of Education 
reserves the right to call to the attention of the Bidder any incomplete or defective work 
and require necessary corrective measure to be taken immediately. 
 

3. The Bidder must tour the building twice a month or when requested and complete an 
inspection sheet, to be reviewed by the Supervisor of Buildings and Ground, or their 
designee, when deemed necessary. 

 

Clean-Up 
 

1. All supplies, equipment and machines must be kept free of traffic lanes or other areas 
where they might be hazardous and are to be secured at the end of each day in lockers 
or other areas provided for this purpose. 
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2. Cloths, mops or brushes containing a residue of wax or other combustible material 
subject to spontaneous ignition shall be disposed of or stored outside the building in 
tight metal containers. 
 

3. All dirt, recycled materials and debris resulting from work under this contract shall be 
disposed of each day at the completion of work by placing in suitable garbage 
disposable bags and deposited in the commercial disposal dumpster provided by the 
Board of Education. This also includes the daily waste solids from the mop pails and the 
automatic floor scrubbers. 

 

Lights 
 

1. Only those lights necessary for cleaning in those areas where those employees are 
working will be used. All other lights are to be turned off. 
 

2. All lights are to be turned off in those areas which have been cleaned with the exception 
of night security lights or other lights directed to be left on by the Board of Education. 

 
 

Custodial Duties 
 

The performance of this contract will include the following custodial duties (see Exhibit 
#1 below). 
 
The supervision and performance of the evening and summer cleaning/custodial 
functions for the Netcong Elementary School must: 
 
1. Provide all management, clerical, technical and custodial and maintenance personnel 

on the Bidder’s payroll as may be required to efficiently accomplish the services 
required. 
 

2. All buildings must be staffed between 5:00 P.M. and 10:00 P.M. on weekdays when 
school is in session. With one employee having a black seal license. See 
Specification G. 
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EXHIBIT A 
 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C.127) 

 N.J.A.C. 17:27 
 

GOODS, PROFESSIONAL SERVICES AND GENERAL SERVICE CONTRACTS 
 
During the performance of this contract, the Contractor agrees as follows: 
 
 The contractor or subcontractor, where applicable, will not discriminate against any 
employee or applicant for employment because of age, race, creed, color, national origin, 
ancestry, marital status, affectional or sexual orientation, gender identity or expression, 
disability, nationality or sex. Except with respect to affectional or sexual orientation and gender 
identity or expression, the contractor will ensure that equal employment opportunity is 
afforded to such applicants in recruitment and employment, and that employees are treated 
during employment, without regard to their age, race, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation, gender identity or expression, disability, 
nationality or sex. Such equal employment opportunity shall include, but not be limited to the 
following: employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. The contractor agrees to post in conspicuous places, 
available to employees and applicants for employment, notices to be provided by the Public 
Agency Compliance Officer setting forth provisions of this nondiscrimination clause. 
 
 The contractor or subcontractor, where applicable will, in all solicitations or 
advertisements for employees placed by or on behalf of the contractor, state that all qualified 
applicants will receive consideration for employment without regard to age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity or 
expression, disability, nationality or sex. 
 
 The contractor or subcontractor will send to each labor union, with which it has a 
collective bargaining agreement, a notice, to be provided by the agency contracting officer, 
advising the labor union of the contractor's commitments under this chapter and shall post 
copies of the notice in conspicuous places available to employees and applicants for 
employment. 
 
 The contractor or subcontractor, where applicable, agrees to comply with any 
regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and 
supplemented from time to time and the Americans with Disabilities Act. 
 
 The contractor or subcontractor agrees to make good faith efforts to meet targeted 
county employment goals established in accordance with N.J.A.C. l7:27-5.2. 
 
 The contractor or subcontractor agrees to inform in writing its appropriate recruitment 
agencies including, but not limited to, employment agencies, placement bureaus, colleges, 
universities, and labor unions, that it does not discriminate on the basis of age, race, creed, 
color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity 
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or expression, disability, nationality or sex, and that it will discontinue the use of any 
recruitment agency which engages in direct or indirect discriminatory practices. 
 
 The contractor or subcontractor agrees to revise any of its testing procedures, if 
necessary, to assure that all personnel testing conforms with the principles of job-related testing, 
as established by the statutes and court decisions of the State of New Jersey and as established 
by applicable Federal law and applicable Federal court decisions. 
 
 In conforming with the targeted employment goals, the contractor or subcontractor 
agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to 
ensure that all such actions are taken without regard to age, race, creed, color, national origin, 
ancestry, marital status, affectional or sexual orientation, gender identity or expression, 
disability, nationality or sex, consistent with the statutes and court decisions of the State of New 
Jersey, and applicable Federal law and applicable Federal court decisions. 
 

The contractor shall submit to the public agency, after notification of award but prior 
to execution of a goods and services contract, one of the following three documents: 
 

Letter of Federal Affirmative Action Plan Approval 
 

Certificate of Employee Information Report 
 

Employee Information Report Form AA302 (electronically provided by the Division and 
distributed to the public agency through the Division’s website at: 

www.state.nj.us/treasury/contract_compliance) 
 

The contractor and its subcontractors shall furnish such reports or other documents to 
the Division of Purchase & Property, CCAU, EEO Monitoring Program as may be requested by 
the office from time to time in order to carry out the purposes of these regulations, and public 
agencies shall furnish such information as may be requested by the Division of Purchase & 
Property, CCAU, EEO Monitoring Program for conducting a compliance investigation pursuant 
to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27. 

 
The failure to submit such appropriate evidence will result in rescission of the contract. 

 

http://www.state.nj.us/treasury/contract_compliance
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Specification A 
 

Daily Cleaning When School Is In Session 
 

(Monday - Friday) 
 

1. Classrooms, Library 
 

a. Empty all waste receptacles. Damp wipe soiled receptacles. Replace plastic liners 
when used in waste receptacles. 
 

b. Spot clean glass in doors and partitions and on the inside of windows to remove 
smudges. 

 
c. Dust window ledges, sills, displays and decorations. Dust horizontal furniture 

surfaces, inspect student desktops and spot-clean them to remove soil, heavy 
markings or graffiti. 

 
d. Spot clean walls, doors and ledges as needed. 
 
e. Vacuum carpets. 
 
f. Dust mop smooth floors with a treated dust mop. Sweep rough wood or concrete 

floors. 
 
g. Spot mop floors as necessary, except in carpeted areas. 
 
h. Clean sinks and replenish paper towels. 
 
i. Spot clean carpets and empty pencil sharpeners. 
 
j. Rearrange furniture as needed. 
 
k. Clean all chalkboards/whiteboards and trays. 

 
 

2. Rest Rooms 
 

a. Thoroughly sanitize rest rooms after school each evening. 
 

b. Remove all trash to collection points. 
 
c. Refill paper towel, soap, and toilet paper containers. 
 
d. Sweep and sanitize floors and disinfect all plumbing fixtures, including all 

basins, bowls and urinals inside and outside, including all lavatory faucets. 
 
e. Polish all mirrors and bright work. 
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f. Dust all ledges, vents, partitions, and light fixtures above sinks. 
 
g. Damp wipe all partitions with disinfectant. 
 
h. Spot clean all walls. 
 
i. Clean all soap dishes. 
 
j. Remove graffiti. 
 
k. Check to be sure all plumbing is operational; that there are no stoppages or leaks. 
  

3. Offices 
 
 a. Empty all waste and recycling receptacles and damp wipe them as necessary to 

remove soil. 
 
 b. Dust clear areas of furniture tops, shelves, sills and ledges. 
 
 c. Spot clean glass in doors and partitions.  Wipe dry as needed. 
 
 d. Clean any sinks or other rest room fixtures in offices in accordance with the rest 

room cleaning procedure. 
 
 e. Dust mop smooth floors with a treated dust mop.  Sweep wooden or concrete 

floors which are too rough to dust mop. 
 
 f. Spot mop all floors (except carpeted floors) to remove very heavy soil. 
 
 g. Vacuum clean all carpeted areas. 
 
 h. Rearrange furniture as needed. 
 
4. Entrances, Lobbies and Hallways 
 

a. Pick-up loose trash and recyclables and empty receptacles. Damp wipe soiled 
waste receptacles.  Replace plastic liners. 

 
b. Clean water fountains with germicidal detergent or powdered cleanser.  Wipe off 

with dry cloth. 
 
c. Spot clean finger marks and smudges on walls, door facings and doors. 
 
d. Fire extinguisher boxes - remove trash and damp wipe surfaces. 

 
e. Dust all furniture tops, window sills and ledges. 
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f. Clean smudges and soil from glass in partitions and doors. 
 
g. Remove graffiti in all areas including lockers. 
 
h. Vacuum any carpets or mats and spot clean carpets as needed. 
 
i. Dust mop floors with a wide, treated dust mop.  Vacuum mop head periodically 

to remove dust, when a vacuum cleaner is available, or shake out into empty 
plastic bags, with mop head in the bag.  Sweep wood and rough concrete floors. 

 
j. Spot mop floors as necessary to remove heavy soil.  

 
k. Wipe baseboards.   

 
 
5. Locker Rooms 
 

a. Empty and clean waste and recycling receptacles. Wipe any spills out of soiled 
receptacles.  Replace plastic liners when needed. 

 
b. Damp clean benches and furniture. Use cloth dampened in germicidal disinfectant 

solution. 
 

c. Spot-clean wall, furniture and lockers with a sponge wet with germicidal 
solution. Rinse the sponge in clear water 

  
6. Gymnasium 
 

a. Most of the work in these areas will consist of floor care procedures. In general, 
floors should be dust mopped at least every day and damp mopped at least 
twice per week. 
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Specification B 
 

Weekly Cleaning When School Is In Session  
 

 
1. Classrooms, Library 
 

a. Thoroughly mop all smooth flooring surfaces with a mild sanitizing solution. 
 
b. Completely vacuum carpeted areas, moving all furniture and rearranging as 

needed. 
 

c. Damp wipe all doors. 
 
d. Empty all pencil sharpeners. 
 
e. Clean chalkboard erasers with eraser cleaner or vacuum cleaner. 
 
f. Dust vertical furniture surfaces, wall vents and vertical wall trim. 
 
g. Check all ceilings for cobwebs. 
 
h. Clean all doorknobs, push plates, and kick plates. 
 
i. Carefully clean and damp wipe all chalkboard trays. 
 

            Weekly 
 

In areas which have tile floors which are coated with floor finish or floor wax, buff the 
floors. Dust mop the floor after buffing as needed. If there are sealed concrete floors 
coated with floor finish or floor wax, these should be buffed monthly. 

 
2. Rest Rooms 
 

a. Damp wipe all vertical surface with a mild sanitizing disinfectant. 
 

b. De-lime urinals. 
 
c. Clean doorknobs, push plates, kick plates. 
 
d. Check all ceilings for cobwebs. 
 

            Every Four Weeks 
 

Machine scrub restroom floor with a mild sanitizing disinfectant. 
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3. Offices, Lounges and Conference Rooms 
 

a. In areas which have ceramic, concrete, terrazzo, or resilient tile floors, damp mop 
the entire area. 
 

b. Completely vacuum clean carpeted areas. 
 
c. Dust vertical furniture surfaces, wall vents and vertical wall trim. 
 
d. Clean all doorknobs, push plates, and kick plated. 
 
e. Check all ceilings for cobwebs. 
 
f. Spray buff all smooth floor surface traffic patterns every week. Spray buff entire 

flooring area monthly. 
 
g. Clean all telephones with a mild sanitizing disinfectant not less than once per 

week, and daily during flu season. 
 

 4. Entrances and Lobbies  
 
a. Clean all entrance-way glass using a glass cleaner in a spray bottle. 

 
b. Completely damp mop ceramic, concrete, terrazzo, and resilient tile floors. 
 
c. Dust vertical furniture surfaces, wall vents and vertical wall trim. 
 
d. Clean brass doorknobs, rails, push plates on doors, kick plates on doors and 

other door hardware. 
 
e. Check all ceilings for cobwebs. 
 
f. Shampoo all area carpets and wash mats monthly. 
 

             Twice per week 
 

Using a floor machine equipped with a buffing brush or pad, spray buff resilient tile and 
terrazzo floors. After buffing, dust mop the floor as necessary. 

  
5. Locker Rooms and Gymnasium 
 

a. Thoroughly mop floor area. 
 

b. Thoroughly vacuum all areas. 
 
c. Clean handles and other washroom hardware using a mild germicidal 

disinfectant. 
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d. Thoroughly damp wipe all vertical wall and locker surfaces within six (6) feet of 
floor level with a mild germicidal disinfectant. 

 
e. Remove cobwebs. 
 
f. Clean all doorknobs, push plates, and kick plates. 

 
6.          Minimal Service Areas, Mechanical Areas 

 
a. Remove all trash and debris. 
 
b. Sweep all hard surface floor areas monthly. 
 

7.          Hallways 
 

c. Clean all entrance-ways. 
 

d. Completely damp mop ceramic, concrete, terrazzo and resilient tile floors. 
 
e. Dust vertical furniture surfaces, wall vents and vertical wall trim. 
 
f. Clean brass doorknobs, rails, push plated on doors, kick plates on doors and 

other door hardware. 
 
g. Check all ceilings for cobwebs. 
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Specification C 
 

Annual and Semi-Annual Project Cleaning 
 
It is expected that any task listed to be performed annually will be done during the summer 
months. Tasks listed to be performed more frequently than once annually will be performed at 
least once during the summer. It is also expected that the school will meet the highest standards 
of cleanliness at the time the school year opens in September. 
 
1. Floor Refinishing 
  

a. First impression and main walkway areas four (4) times yearly. All other areas 
two (2) times yearly. This procedure will include stripping of finish and at least 
two (2) coats of prescribed finish. 

 
1. Furniture 

 
a. Damp wipe and polish furniture twice yearly. 
 
b. Remove all stickers and gum, etc. and clean all surfaces. 
 

2. Upholstered Furniture 
 
a.       Vacuum twice yearly. 

 
b. Shampoo upholstered furniture once yearly. 

 
3. Walls, Lockers and Waste Receptacles 

 
a. Thoroughly wash all walls, locker exteriors and inside of waste receptacles once 

yearly. 
 
4. Carpet Shampooing and Extracting 

 
a. All carpet to be extracted and shampooed: first impression, heavy traffic, and 

main walkways, six (6) times per year and all other areas three (3) times per year. 
 

5. Interior/Exterior Windows 
 
a. Wash all interior/exterior windows. 

 
6. Library 

a. Damp wipe library books, shelves, and cupboards two (2) times yearly. 
 
7. Clean Venetian Blinds & Shades 
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Specification D 

 
Miscellaneous Responsibilities 

 
It is to be understood that the custodians are there to support the school administration and 
staff. As such, unscheduled needs will arise from time to time, and will need to be met by the 
custodial staff. These unscheduled needs shall be met at no additional cost to the School 
District. 
 
Normally recurring miscellaneous duties include: 
 
a. Evening activities closing and opening of rooms, clean-up after activity. 

 
b. Securing of facility. 

 
c. Furniture moving. 

 
d. Set ups for meetings and events/activities. 

 
e. Assisting in delivery of supplies. 

 
f. Graffiti removal – interior. 

 
g. Reporting safety hazards. 

 
h. Scheduling work around evening activities, if applicable. 

 
i. Recycling. 

 
j. Other duties as assigned by administration. 

 
k. Snow removal during evening hours. The buildings and grounds custodians will have to 

participate during normal working hours. If work is required over the eight (8) hour 
shift, overtime will be paid. If there is snow, the supervisor will provide a snow/ice 
removal plan of which the evening removal is required outside the normal shift hours, 
employees will be required to work the necessary hours as determined by the 
Supervisor of Buildings and Grounds. 
 

l. During the summer months painting may be required. 
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Specification E 
 

Minor Corrective Maintenance 
 
Report any issues requiring maintenance, such as: 
 

a. Lights 
 

b. Toilets (unclog if possible) 
 
c. Urinal (unclog if possible) 
 
d. Sinks (unclog if possible) 
 
e. Other miscellaneous issues. 
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Specification F 
 

  Work Excluded from Service 
 

1. Provision of any pest control services 
 

2. Major plumbing, electrical or mechanical repairs 
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Specification G 
 

 Staffing Requirements 
 

In addition to staffing requirements listed elsewhere in the specifications, these staffing 
requirements must be included in the base bid: 
 

1. All buildings must be staffed between the hours of 5:00 P.M. and 10:00 P.M. when the 
school is in session with at least one (1) employee having a black seal license. (See 
attached school calendar). 
 

2. No staffing is required on the following holidays: New Year’s Day, President’s Day, 
Good Friday, Memorial Day, Independence Day, Labor Day, Thanksgiving Day, the day 
after Thanksgiving, Christmas Eve, Christmas Day and New Year’s Eve.  
 

3. When School is not in session, generally this would be during the summer months, and 
breaks in November, December, February and April (at the direction of the Supervisor 
of Buildings and Grounds) all buildings must be staffed between the hours of 8:00 A.M. 
and 1:00 P.M. weekdays. This is subject to the discretion of the Board of Education. 
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Specification H 
 

 Bidder’s Responsibilities and Requirements 
 

A. Safety and Compliance 
 

1. Make recommendations to produce safe maintenance practices and eliminate 
hazards, district wide. 
 

2. Provide and/or comply with an incident reporting system to include investigation 
and evaluation of incidents. 

 
B. Employee Direction and Development 

 
1. Encourage and facilitate the well-being and development of all staff employees in 

the provision of leadership, programs, and materials. 
 

a. Provide personal leadership and clearly stated, comprehensive written 
instructions defining tasks and functions. 
 

b. Provide and maintain a current, written organizational summary for intra- and 
inter-departmental responsibilities and relationships. Include organization 
diagrams showing lines of communication, direction, and reporting relationships. 

 
c. Provide and maintain position descriptions for each member of the organizations. 

Establish and conduct a program of individual performance review. 
 

d. Provide and documents employee orientation, in-service and formalized training 
INCLUSIVE of Right-to-Know and Bloodborne pathogens. 

 
e. Provide supervised self-study training materials in subject units applicable to 

appropriate occupational categories, qualifications and experience. 
 

f. Hold regular staff meetings with employees to discuss training and current issues. 
 

g. Establish and maintain personnel records. 
 

h. Maintain a written record of employee performance, qualifications, and 
specialized training. 

 
i. Maintain records and make reports as part of occupational safety and health 

programs. 
 

j. Make recommendations concerning personnel’s organizational skills, number of 
hours and shifts. 
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C. Performance Review and Evaluation 
 
1. The contractor’s divisional/regional management shall conduct a site program 

status review on a quarterly basis. A written review report shall be provided to the 
district Business Administrator. 
 

2. When required, a meeting with administration shall be attended by Bidder’s resident 
and regional managers. 

 
3. Each employee shall have at least one performance appraisal and review during the 

first ninety (90) days of employment. 
 

D. Evening Work Supervisor 
 
1. Assume full responsibility for keys, locking of doors and windows, turning out all 

lights when buildings are vacated and setting building security systems. The 
working supervisor must have cell-phone access at all times. 
 
a. Ensure that only those lights necessary for cleaning in areas where employees are 

used. All other lights will be turned off except for night security lights or other 
lights directed to be left on by the Board of Education. 
 

b. Direct service employees will not disturb papers on desks, open drawers and 
cabinets, use telephones for personal calls, use radios, computers, television sets, 
or tamper with any personal property or any equipment belonging to the Board 
of Education or any person or group using the school premises, including but not 
limited to Board personnel, teachers and/or students. 

 
c. Provide a security plan to control and determine the whereabouts and 

assignments of all personnel during operations. Check all areas for stragglers 
before locking school premises. Assume full responsibility for keys and security 
codes. If re-keying is needed due to Bidder’s negligence, the Bidder will assume 
all responsibility for cost of re-keying. 

 
d. The evening supervisor (or another employee on-site) must have a black seal 

license. 
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EXHIBIT #2 -FORMS TO BE SUBMITTED 
 

BIDDER’’S CHECKLIST 
 

THE FOLLOWING CHECKLIST MUST BE PROPERLY 
COMPLETED WITH THE BID PACKAGE AND SUBMITTED TO 
THE BOARD AS PART OF THE PROPOSAL DOCUMENTS.  

 
ITEM 

REVIEWED THE CONTRACT DOCUMENTS (INCLUDING ANY  
PERMITS THE BOARD OR ITS PROFESSIONALS MAY HAVE  
OBTAINED), WORK, SITE, LOCALITY, AND ALL LOCAL  
CONDITIONS AND LAWS AND REGULATIONS THAT IN ANY  
MANNER MAY AFFECT COST, PROGRESS, PERFORMANCE OR  
FURNISHING OF SERVICES  
 
REVIEWED BOND REQUIREMENTS  

 
ACKNOWLEDGED ALL ADDENDA ON BID FORM,  
WHERE APPLICABLE  
 
PARTNERSHIP-STOCKHOLDER DISCLOSURE CERTIFICATE  
 
STATEMENT OF BIDDER’S QUALIFICATION (including all attachments)  
 
PERFORMANCE RECORD  
 
PERFORMANCE RECORD CERTIFICATION  
  
AFFIDAVIT REGARDING LIST OF DEBARRED, SUSPENDED OR  
DISQUALIFIED BIDDERS  
 
PRIOR NEGATIVE EXPERIENCE QUESTIONNAIRE  
 
NON-COLLUSION AFFIDAVIT  
 
AFFIRMATIVE ACTION AFFIDAVIT  
 
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN                                                     
 
POLITICAL CONTRIBUTION DISCLOSURE AFFIDAVIT  
 
POLITICAL CONTRIBUTION DISCLOSURE FORM  
 
CERTIFICATE OF INSURANCE STATEMENT  
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COLLECTION OF USE TAX ON SALES TO LOCAL  
GOVERNMENTS STATEMENT  
 
BUSINESS REGISTRATION CERTIFICATE STATEMENT AND  
CERTIFICATE OF AUTHORITY  

             (Please attach copies) 
 
COMPLETED BID FORM  

 
PROJECTED STAFFING REQUIRED  

 
BID BOND   
 
CONSENT OF SURETY   
 

 
NOTE:  FAILURE TO COMPLETE AND SUBMIT ALL OF THE ABOVE DOCUMENTS ON 
THE FORMS PROVIDED WITHIN MAY RESULT IN A REJECTION OF YOUR BID. 
 
By placing a checkmark in the boxes provided above, I acknowledge having read and fully 
understand all the requirements of each of the documents referenced herein. 

 

       
BIDDER (Signature) 

 
DATED:  _______________________________ ____________________________________ 
       BIDDER (Print Name)
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PARTNERSHIP-STOCKHOLDER DISCLOSURE CERTIFICATE 
TO BE SUBMITTED WITH PROPOSAL FORM 

 
In order to conform to Chapter 33 of the Public Laws of 1977, all corporations or partnerships must 
provide the following information: 
 
 1. Name of Firm:  _________________________________________ 
 
 2. Is Firm a Corporation: Yes _____________ No _______________ 
 
 3. Name of State in which Incorporated:  _____________________ 
 
The following individuals own ten percent (10%) or more of any class stock in the corporation or 
are a ten percent (10%) or more Partner in the Firm: 
 
NAME    ADDRESS   TITLE  PERCENTAGE 
 
___________________ ____________________  _________ __________ 
 
___________________ ____________________  _________ __________ 
 
___________________ ____________________  _________ __________ 
 
___________________ ____________________  _________ __________ 
 
___________________ ____________________  _________ __________ 
 
IF ANY OF THE AFOREMENTIONED STOCKHOLDERS ARE A CORPORATION, 
WHEREBY THEY HOLD 10% (TEN PERCENT) OR MORE OF ANY CLASS STOCK IN 
PROPOSING CORPORATION, THEY MUST ALSO PROVIDE THE INFORMATION 
REQUESTED ABOVE. 
 
Subscribed and sworn to before me   The above information is true and correct 
This ______ day of ________, 20__.   to the best of my knowledge. 
 
______________________________   ___________________________________ 
(Seal) Notary Public of New Jersey/   (Signature) 
Specify Other State     ___________________________________ 
My commission Expires ______________, 20___. (Name) 
       ___________________________________ 
       (Address) 
       ___________________________________ 
       (Title)  
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BIDDER’S QUALIFICATION STATEMENT 
 

A. Names and addresses of other schools which have retained the services of the Bidder to 
provide custodial cleaning services (including the name of the school’s representative) 
and the dates the Bidder started and ended the contractual relationship, together with 

the reasons why the contractual relationship terminated. Provide a list of current 
customers of a nature similar to the Netcong School District, if any. 

 
 
B. For each school listed in A, indicate whether the contract amount was adjusted after the 

contract was signed, the amount of the adjustment and the reasons thereto.  The Bidder 

must have a record of at least one (1) year of successful prior contracted custodial 
cleaning services with a school(s). 

 
 
C. Names, addresses, qualifications and experience of the persons who will comprise the 

on-site management team.  A copy of their resumes must be attached. 
 
 
D. Provide a status of company history, organization and fiscal responsibility, including 

banking and credit references. 
 
 

E. Provide evidence of financial responsibility for the past three (3) years. Attach 

Financial Statement for the past three (3) years. 
 
 
 

F. Provide company organizational chart and demonstrate its relationship with 
departmental operation.  

 
 
G. Submit a detailed summary of the Bidder’s Standard Cleaning Procedures, Total 

Quality Management (TQM)/Quality Assurance Programs, and employee 
training program. Publicly obtained, off the shelf programs, commercially 
available will not be considered as having met this requirement as outlined in the 
Specifications. 

 
 
H. Submit a sample of detailed written employee task schedules. 
 
I. Provide a detailed assessment of the current custodial cleaning standards and 

operational problems, potential improvements or solutions, and a plan of action the 
Bidder will provide to solve them 
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N. Provide the School District with a detailed written “Hazardous Materials 
Communication Plan” and an employee “Right to Know” program. 

 
 
O. Bidder’s telephone number, fax number and e-mail address (if applicable). 
 

Phone_______________________    
 
 
Email_______________________ 
 
 
Fax_________________________ 
 

 
 
 

I certify that the information contained in the Bidder Qualification Statement is true.  I am 
aware that if any of the statements made by me are willfully false, I am subject to punishment. 
 
Dated at                                                      this        day of                  20__.      
 
 
                                           

     BIDDER (Signature) 
 
 
       ____________________________________ 
       BIDDER (Print Name) 
 
Subscribed and sworn to before me 
this          day of               20___.     
 
___________________________________  TITLE:  ___________________________                                          
(Seal) Notary Public of New Jersey/ 
Specify Other State 
My Commission Expires _____________, 20___. 
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PERFORMANCE RECORD 
 

How many years has your organization been in business under present firm or trade name?  
 
What is the experience of the principal individuals of your organization? 
 

Individual’s 
Name 

Present Position 
or Office 

Yrs. of 
Experience 

Type of Work 
In What 
Capacity 

     

     

     

     

     

     

     

     

     

 
Have you ever failed to deliver any goods or complete any work awarded/contracted to you? 
 
              
 
If so, where and why?           
 
              
 
Has any officer or partner of your organization ever failed to complete a contract handled in its 
own name? 
 
              
 
If so, state name of individual, name of owner, location and type of project, and reason for the 
failure to complete. 
 
              

 
 

NOTE:  FAILURE TO SIGN THIS DOCUMENT MAY RESULT IN THE REJECTION OF YOUR 
BID 
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PERFORMANCE RECORD CERTIFICATION 
 

Bidders shall provide in the bid, a complete listing of all schools or public entities with whom they have 
been involved in litigation or who has failed to renew a contract for custodial cleaning services with the 
Bidder during the past five years. Bidders must provide in the bid, a complete listing of all labor 
organizations and unions with whom they have been involved in litigation during the past five (5) years 
(employment of illegal aliens or failures of background checks, or other matters related to the scope of 
services or payment or employment of staff). Bidders must provide in the bid, a listing of any formal 
complaints or violations registered pertaining to OSHA or PEOSHA. Explain below the details in 
connection with non-completion of contracts, time extensions, penalties imposed, labor troubles 
experience, complaints, violations, liens, claims and notices filed against contracts listed in preceding 
item “Performance Record.” 
              
 
              
 
              
 
              
 
The information above is true and complete to the best of my knowledge and belief. 
 
       ______________________________ 
       (Name of Organization) 
       ______________________________ 
       (Signature) 
       ______________________________ 
       (Title) 
STATE OF  ) 
   )ss. 
COUNTY OF  ) 
________________________________, being duly sworn to law, deposes and says that it is authorized to 
make this affidavit for, and on behalf of, the individual, partnership or corporation herein first named as 
the Bidder, that deponent is familiar with the books of the said Bidder and that the foregoing statement is 
a true and accurate statement taken from the records of said Bidder of such condition, financial or 
otherwise, as of the date herein first named; that the answers to the foregoing interrogatories are true and 
correct. 
 
Subscribed and sworn to before me    _____________________________ 
This ______ day of _________, 20 ___.   BIDDER (Print Name) 
        ______________________________ 
_________________________________   BIDDER (Signature) 
(Seal) Notary Public of New Jersey/ 
Specify Other State 
My Commission Expires __________, 20 ___. 
 
 
NOTE:  FAILURE TO SIGN THIS DOCUMENT MAY RESULT IN THE REJECTION OF YOUR BID 
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AFFIDAVIT REGARDING LIST OF DEBARRED,  
SUSPENDED OR DISQUALIFIED BIDDERS 

 
 
STATE OF NEW JERSEY/______________________________ 

     Specify, of Other 
 
COUNTY OF______________________________ 
 

I, ______________________________________, of the (City, Town, Borough) of 

______________________________ State of ______________________________, of full age, being 

duly sworn according to law on my oath depose and say that: 

I am ______________________________ of the firm of ______________________________, the 

Bidder making the Bid for the above named Project, and that I executed the said Bid with full 

authority to do so; that said Bidder is not at the time of the making this proposal included on 

the New Jersey State Treasurer’s, the Economic Development Authority’s or the Federal 

Government’s List of Debarred, Suspended or Disqualified Bidders as a result of action taken 

by any State or Federal Agency.   

        
       _________________________________ 
                          Name of Bidder 
             
             
       By: ______________________________ 

        (Signature of Authorized Representative) 
 
Subscribed and sworn to before me    
this ____ day of _______, 20__. 
 
______________________________ 
(Seal) Notary Public of New Jersey/ 
Specify Other State 
My Commission Expires ______________ 20__. 
 
NOTE:  FAILURE TO SIGN THIS DOCUMENT MAY RESULT IN THE REJECTION OF 
YOUR BID 
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PRIOR NEGATIVE EXPERIENCE QUESTIONNAIRE  
(N.J.S.A. 18A:18A-4) 

 
 
1. Within the past ten (10) years, have you been found, through either court adjudication, 
arbitration, mediation, or other contractually stipulated alternate dispute resolution mechanism, 
to have: failed to provide or perform goods or services; or failed to complete the contract in a 
timely manner; or otherwise performed unsatisfactorily under a prior contract with a board of 
education or municipality? 
 
___________ yes              ___________no    If yes, please explain: 
 
_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

__________________________________________________________________________ 

 
2. Within the past ten (10) years, have you defaulted on a contract, thereby requiring a 
board of education or municipality utilize the services of another Bidder to provide the goods or 
perform the services or to correct or complete the contract? 
 
___________ yes              ___________no    If yes, please explain: 
 
_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_________________________________________________________ __________________ 

3. Within the past ten (10) years, have you defaulted on a contract, thereby requiring a 
board of education or municipality to look to your surety to perform of the contract or tender of 
the costs of completion? 
 
___________ yes              ___________no    If yes, please explain: 
 
_____________________________________________________________________________________

_____________________________________________________________________________________
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_____________________________________________________________________________________

___________________________________________________________________________ 

4. Within the past ten (10) years, have you been debarred or suspended from contracting 
with any of the agencies or departments of the executive branch of the State of New Jersey at 
the time of the contract award, whether the action was based on experience with a board of 
education, or any another entity? 
 
___________ yes              ___________no    If yes, please explain: 
 
_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

___________________________________________________________________________ 

I hereby certify that the above statements are true and accurate as of this ________ day of 
_____________________________, 20__. 
 
 
 
_____________________________ 
             Name of Bidder 
             
           
By:______________________________ 

 (Signature of Authorized Representative) 

 
Subscribed and sworn to before me    
this ____ day of _______, 20__. 
 
______________________________ 
(Seal) Notary Public of New Jersey/ 
Specify Other State 
My Commission Expires ______________ 20__. 
 
 
NOTE:  FAILURE TO SIGN THIS DOCUMENT MAY RESULT IN THE REJECTION OF 
YOUR BID 
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AFFIDAVIT OF NONCOLLUSION 
 
STATE OF                    ) 
     ss: 
COUNTY OF               )  

 I,                                    , residing in the                          of                              in the County of                     

and State of                                              , of full age, being duly sworn according to law on my oath 

depose and say: 

 I am                                   of the firm of                                                       , the Bidder making the 

proposal for the above named project.  I executed the proposal with full authority to do so.  The 

Bidder has not, directly or indirectly, entered into any agreement, participated in any collusion, or 

otherwise taken any action in restraint of free, competitive bidding in connection with the above 

named project.  All statements contained in proposal and in this affidavit are true and correct, and 

made with the full knowledge that the Netcong Board of Education will rely upon the truth of the 

statements contained in the Proposal and in the statements contained in this affidavit in awarding 

the contract for the project. 

 I further warrant that no person or selling agency has been employed or retained to solicit 

or secure such contract upon an agreement or understanding for a commission, percentage, 

brokerage or contingent fee.      

       Name of Bidder 
   
 
 
             By: _________________________________ 

                   (Signature of Authorized Representative) 
                                
 
Subscribed and sworn to before 
me this        day of              , 20  . 
 
___________________________________ 
Notary Public of __________________ 
My Commission expires ___/___/20___. 
             
            
 
NOTE:  FAILURE TO SIGN THIS DOCUMENT MAY RESULT IN THE REJECTION OF YOUR 
BID. 
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 AFFIRMATIVE ACTION AFFIDAVIT 
 

i)  DO YOU HAVE FEDERAL APPROVAL?   Yes         No    

This means a letter from a Federal Agency stating the company name and address as 
having submitted their Affirmative Action Plan and their plans being approved. 

If yes, please submit a Photostat copy. 

ii) DO YOU HAVE A STATE CERTIFICATE OF EMPLOYEE INFORMATION REPORT 
APPROVAL?    Yes         No    

If yes, please submit a Photostat copy of this certificate. 

iii) IF YOU DO NOT HAVE EITHER OF THE ABOVE, PLEASE SUBMIT A COPY OF 
AFFIRMATIVE ACTION EMPLOYEE INFORMATION REPORT (AA302). This form can be 
electronically provided by the Division and distributed to the public agency through the Division’s 
website:  www.state.nj.us/treasury/contract_compliance I certify that our Company has never 
before applied for a Certificate of Employee Information Report in accordance with the rules 
promulgated by the State Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and 
supplemented from time to time and I agree to submit immediately a copy of the Employee 
Information Report (AA-302) to the Division of Purchase & Property, CCAU, EEO Monitoring 
Program, Department of Treasury, P.O. Box 209, Trenton, NJ 08625.  
 
      being duly sworn, according to law, deposes and says that 
he is a duly authorized representative of the Bidder, ____________________________. I hereby 
certify that I am aware of the equal employment opportunity and affirmative action in public 
contracting requirements set forth in N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27-1 et seq. and that 
the Bidder is in compliance with the requirements therein. I hereby agree that the Bidder shall 
make good faith efforts to provide equal employment opportunity for minorities and women. I 
am aware that the failure to make good faith efforts to provide equal employment opportunity for 
minorities and women may result in fines/penalties, suspension/debarment, a determination to 
lower the firm’s aggregate rating or such other action as provided by law. I certify that the above 
information is correct to the best of my knowledge. 
 
SIGNATURE____________________________  NAME_________________________________ 
DATE_________________________________  TITLE_________________________________ 

 

http://www.state.nj.us/treasury/contract_compliance
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DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 

 

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise 

proposes to enter into or renew a contract must complete the certification below to attest, under penalty of 

perjury that neither the person or entity, nor any of its parents, subsidiaries, or affiliates, is identified on 

the Department of Treasury’s list of entities determined to be engaged in prohibited activities in Iran 

pursuant to P.L. 2012, c.25 (“Chapter 25 List”). The Chapter 25 list may be found at the following 

address:  

http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Bidders must review this list prior to 

completing the below certification. Failure to complete the certification will render the Bid non-

responsive. In the event the Board determines that the Bidder has submitted a false certification, it shall 

report same to the New Jersey Attorney General and retains the right to file an action seeking the greater 

of One Million Dollars ($1,000,000) or twice the contract price.  

 

Please check one of the following boxes: 

 

 I certify, pursuant to Public Law 2012, c. 25, that neither the Bidder 

listed above nor any of the Bidder’s parents, subsidiaries, or affiliates is 

listed on the New Jersey Department of Treasury’s Chapter 25 List. I 

further certify that I am the person listed above, or I am an officer or 

representative of the entity listed above and am authorized to make this 

certification on its behalf. I will skip Part 2 and sign and complete the 

certification below. 
  

OR 

 

 I am unable to certify as above because the Bidder and/or one or more of 

its parents, subsidiaries, or affiliates is listed on the Chapter 25 List. I 

will provide a detailed, accurate and precise description of the activities in 

Part 2 below and sign and complete the certification. Failure to provide same 

will result in the Bid being deemed non-responsive and appropriate penalties 

or fines may be assessed.  

 

http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
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PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT 

ACTIVITIES IN IRAN 

 

You must provide a detailed, accurate and precise description of the activities of the Bidder, or one of its 

parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by 

completing the below. 
 
PROVIDE INFORMATION RELATIVE TO THE ABOVE. PLEASE PROVIDE THOROUGH ANSWERS 
AND USE ADDITIONAL PAGES IF NECESSARY 
 
Name:______________________________________________________________________________
___ 

Relationship to 
Bidder/Vendor:______________________________________________________________ 

Description of 
Activities:___________________________________________________________________ 

____________________________________________________________________________________
__ 

____________________________________________________________________________________
__ 

Duration of 
Engagement:__________________________________________________________________ 

Anticipated Completion 
Date:_______________________________________________________________ 

Bidder/Vendor Contact 
Name:______________________________________________________________ 

Contact Phone 
Number:___________________________________________________________________ 

 
CERTIFICATION 

 

I,_________________________, being duly sworn upon my oath, hereby represent and state that the foregoing 

information and any attachments thereto to the best of my knowledge are true and complete. I attest that I am 

authorized to execute this certification on behalf of the below-referenced person or entity. I acknowledge that the 

Board is relying on the information contained herein and thereby acknowledge that I am under a continuing 

obligation from the date of this certification through the completion of contracts with the Board to notify the Board 

in writing of any changes to the answers of information contained herein. I acknowledge that I am aware that it is a 

criminal offense to make a false statement or misrepresentation in this certification, and if I do so, I recognize that I 

am subject to criminal prosecution under the law and that it will also constitute a material breach of my 

agreements(s) with the Board and that the Board at its option may declare contract(s) resulting from this certification 

void and unenforceable. 

 

 

Full Name (Print):_____________________________________________________________________________ 

 

Signature:___________________________________________________________________________________ 

 

Title:_______________________________________________________________________________________ 

 

Date:_______________________________________________________________________________________ 
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Bidder/Vendor:  ______________________________________________________________________________ 

 

 

Subscribed and sworn to before 

me this        day of              , 20  . 

 

___________________________________ 

Notary Public of __________________ 

My Commission expires ___/___/20___ 
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POLITICAL CONTRIBUTION DISCLOSURE AFFIDAVIT 

 
STATE OF     ) 
     ss: 
COUNTY OF        )  
 
 I,                          , residing in the                           of                                          in the County of 
                                  and State of ___________________, of full age, being duly sworn according to 
law on my oath depose and say: 
 
 I am                             of the firm of      , the Bidder making 
the proposal for the above named project.  I am aware that: 
 

A. Pursuant to N.J.A.C. 6A:23A-6.3, no business entity which has made a reportable 
contribution (as defined in N.J.S.A. 19:44A-1 et seq.) to a member of the Board of Education during 
the preceding one (1) year shall be awarded a contract in excess of $17,500. 

B. Any business entity doing business with the Netcong School District is precluded 
from making any reportable contributions to any member of the Netcong Board of Education 
during the term of the Contract. 

C. When a business entity is a natural person, a contribution by that person’s spouse 
or child that resides therewith shall be deemed to be a contribution by the business entity.  Where a 
business entity is other than a natural person, a contribution by the person or other business entity 
having an interest therein shall be deemed to be a contribution by the business entity. 

D. A political contribution disclosure (hereinafter referred to as “PCD”) form is 
required to be submitted for all contracts greater than $17,500.  No contract award shall be made 
unless the completed PCD is submitted to the Board office prior to the award.  Failure to submit 
the PCD shall result in the rejection of the proposal. A Sample Form is included as part of the 
bidding documents and must be completed by the Bidder. 

 I aver that no reportable contributions have been made by the Bidder in violation of the 
provisions set forth in N.J.A.C. 6A:23A-6.3.  If the Bidder if selected, a completed PCD form shall 
be submitted to the Board office ten (10) days prior to the contract award. 
 
Sworn to and subscribed     By:       
to this    day of               Signature of Principal 
   , 20       
                                     
Notary Public of New Jersey                         (Name) 
My Commission expires __/__/          

                    (Title) 
 
Certification on Behalf of a Company, Partnership or Organization and All Individuals 
Whose Contributions are Attributable to the Entity Pursuant to Executive Order No. 117 
(2008) 
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I hereby certify as follows: 
 
On or after November 15, 2008, neither the below-named entity nor any individual whose 
contributions are attributable to the entity pursuant to Executive Order No. 117 (2008) has 
solicited or made any reportable contribution of money or pledge of contribution, including in-
kind contributions or company or organization contributions, to the following: 
 

a)   Any candidate committee and/or election fund of the Governor; 
b)   A State political party committee; 
c)   A legislative leadership committee; 
d)   A county political party committee; or 
e)   A municipal political party committee. 
 

I certify as an officer or authorized representative of the Company or Organization identified 
below that, to the best of my knowledge and belief, the foregoing statements by me are true. I 
am aware that if any of the statements are willfully false, I am subject to punishment. 

Name of Company, Partnership or Organization:  
 
              
 
Signed:          Title:      
 
Print Name:         Date:       
 

Circle One of the Following Which Applies: 
(A) The Company, Partnership or Organization is the vendor;  

or 
 

(B) the Company, Partnership or Organization is a Principal (more than ten 
percent (10%) ownership or control) of the vendor, a Subsidiary 
controlled by the vendor, or a Political Organization (e.g., PAC) 
controlled by the vendor. 

 
*Please note that if the person signing this Certification is not signing on behalf of all individuals whose 
contributions are attributable to the entity pursuant to Executive Order No. 117 (2008), each of those 
individuals will be required to submit a separate individual Certification. 
 

Individual Certification of Compliance with  
Executive Order No. 117 (2008) 

I hereby certify as follows: 
On or after November 15, 2008, I have not solicited or made any reportable contribution of 
money or pledge of contribution, including in-kind contributions or company or organization 
contributions, to the following: 

a)   Any candidate committee and/or election fund of the Governor; 
b)   A State political party committee; 
c)   A legislative leadership committee; 
d)   A county political party committee; or 
e)   A municipal political party committee. 
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I certify that, to the best of my knowledge and belief, the foregoing statements by me are true. I 
am aware that if any of the statements are willfully false, I am subject to punishment. 
 
Signed:              
 
Print Name:              
 
Date:               
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
 

Bidder Instructions 
 

Business entities (Bidders) receiving contracts from a public agency that are NOT awarded 
pursuant to a “fair and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the 
provisions of P.L. 2005, c. 271, s.2 (N.J.S.A. 19:44A-20.26).  This law provides that 10 days prior to 
the award of such a contract, the Bidder shall disclose contributions to:  
 

 any State, county, or municipal committee of a political party 

 any legislative leadership committee* 

 any continuing political committee (a.k.a., political action committee) 

 any candidate committee of a candidate for, or holder of, an elective office: 
o of the public entity awarding the contract 

o of that county in which that public entity is located 

o of another public entity within that county 

o or of a legislative district in which that public entity is located or, when 
the public entity is a county, of any legislative district which includes all 
or part of the county 

The disclosure must list reportable contributions to any of the committees that exceed $300 per 
election cycle that were made during the 12 months prior to award of the contract.  See N.J.S.A. 
19:44A-8 and 19:44A-16 for more details on reportable contributions. 
 
N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a 
business entity is not a natural person.  This includes the following: 
 

 individuals with an “interest” ownership or control of more than 10% of the 
profits or assets of a business entity or 10% of the stock in the case of a business 
entity that is a corporation for profit 

 all principals, partners, officers, or directors of the business entity or their 
spouses 

 any subsidiaries directly or indirectly controlled by the business entity 

 IRS Code Section 527 New Jersey based organizations, directly or indirectly 
controlled by the business entity and filing as continuing political committees, 
(PACs). 

When the business entity is a natural person, “a contribution by that person’s spouse or child, 
residing therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A. 
19:44A-20.26(b)] The contributor must be listed on the disclosure. 

 
Any business entity that fails to comply with the disclosure provisions shall be subject to a fine 
imposed by ELEC in an amount to be determined by the Commission which may be based 
upon the amount that the business entity failed to report. 
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The enclosed list of agencies is provided to assist the Bidder in identifying those public agencies 
whose elected official and/or candidate campaign committees are affected by the disclosure 
requirement.  It is the Bidder’s responsibility to identify the specific committees to which 
contributions may have been made and need to be disclosed.  The disclosed information may 
exceed the minimum requirement. 
 
The enclosed form, a content-consistent facsimile, or an electronic data file containing the 
required details (along with a signed cover sheet) may be used as the Bidder’s submission and is 
disclosable to the public under the Open Public Records Act. 
 
The Bidder must also complete the attached Stockholder Disclosure Certification.  This will 
assist the agency in meeting its obligations under the law. 
 
* N.J.S.A. 19:44A-3(s):  “The term “legislative leadership committee” means a committee 
established, authorized to be established, or designated by the President of the Senate, the 
Minority Leader of the Senate, the Speaker of the General Assembly or the Minority Leader of 
the General Assembly pursuant to section 16 of P.L. 1993, c.65 (C.19:44A-10.1) for the purpose of 
receiving contributions and making expenditures.” 
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
 

Required Pursuant to N.J.S.A. 19:44A-20.26 
 

This form or its permitted facsimile must be submitted to the local unit  
no later than ten days (10) prior to the award of the contract. 

 

 
Part I – Vendor Information 

 

Vendor Name:  

Address:  

City:  State: Zip: 

 
The undersigned being authorized to certify, hereby certifies that the submission provided herein represents 
compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the Instructions 
accompanying this form. 
 

______________________      __________________     ____________________ 
 
Signature    Printed Name  Title 
 

 
Part II – Contribution Disclosure 

 

Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all reportable 
political contributions (more than $300 per election cycle) over the 12 months prior to submission to the 
committees of the government entities listed on the form provided by the local unit. 

 
 
 Check here if disclosure is provided in electronic form. 
 

Contributor Name Recipient Name Date Dollar 
Amount 

   $ 
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 Check here if the information is continued on subsequent page(s) 
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Continuation Page 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 

Required Pursuant To N.J.S.A. 19:44A-20.26 
 

Page ___ of ______ 
 
Vendor Name:  
 

Contributor Name Recipient Name Date Dollar 
Amount 

   $ 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 Check here if the information is continued on subsequent page(s) 
 

 



Netcong School District 

  Page 66 of 78 

 

CERTIFICATE OF INSURANCE STATEMENT 
 

 The Bidder fully understands the Netcong School District insurance requirements as stated in the 

General Conditions and agrees to provide all insurance required by these documents prior to award of 

contract. 

 

    ______________________________ 
    BIDDER (Signature) 
 
 
    ______________________________ 
    BIDDER (Print Name) 
 
 
NOTE:  FAILURE TO SIGN THIS DOCUMENT MAY RESULT IN THE REJECTION OF YOUR BID. 
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COLLECTION OF USE TAX ON SALES TO LOCAL GOVERNMENTS  
STATEMENT 

 
The Bidder fully understands the requirements of the use tax on sales to local governments as 

stated in the Instructions to Bidders and General Conditions, and agrees at all times to comply with the 

“Bidder Use Tax Collection Legislation”, as defined therein, and the terms relating thereto contained in 

the Contract Documents. 

 
 ________________________________ 

    BIDDER (Signature) 
 
 
    ______________________________ 
    BIDDER (Print Name) 
 
 
NOTE:  FAILURE TO SIGN THIS DOCUMENT MAY RESULT IN THE REJECTION OF YOUR BID. 
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BUSINESS REGISTRATION CERTIFICATE 
STATEMENT 

 
The Bidder fully understands the requirements of the Business Registration Certificate Statement 

as stated in the Instructions to Bidders and shall provide a Business Registration Certificate for itself and 

any and all subcontractors performing work under this contract. 

 
 

 ___________________________________ 
    BIDDER (Signature) 
 
 
    _________________________________ 
    BIDDER (Print Name) 
 

 

 
 
NOTE:  FAILURE TO SIGN THIS DOCUMENT MAY RESULT IN THE REJECTION OF YOUR BID. 
 
 
 
 
 



Netcong School District 

  Page 69 of 78 

 

BID FORM 
 

The undersigned agrees to furnish all the labor for the custodial cleaning services for the Netcong 
Elementary School in accordance with the Notice to Bidders, Instructions to Bidders, Specifications, 
General Conditions, Agreement between Owner and Bidder and any amendments or clarifications and 
accepts the terms thereof as a binding contractual obligation if the following proposal is accepted: 
 
 
NAME OF BIDDER: 

 

 

BUSINESS ADDRESS: 

 

 

CONTACT PERSON Name/phone/e-mail: 

 

 

I/WE HAVE RECEIVED THE FOLLOWINGWRITTEN ADDENDA, BULLETINS OR 

CLARIFICATIONS:_____________________________________________________________________

______________________________________________________________________________________

____________________________________________________________. 

 

The above-referenced bidder hereby offers the following prices for performance of a contract in 

compliance with the entire terms of the within bid specifications: 

 

TOTAL COST OF CUSTODIAL AND SUPERVISORY LABOR AS SET FORTH IN 

SPECIFICATIONS: 

 

 A.  TOTAL COST, YEAR 1: _____________________________ 

  (November 1, 2019 – June 30, 2020) 

 

State proposed wage rates for custodial workers in year 1:  _____________   

 

RENEWAL, IF EXERCISED BY DISTRICT: 

 

 B.  TOTAL COST, YEAR 2: _____________________________ 

  (July 1, 2020 – June 30, 2021) 

 

State proposed wage rates for custodial workers in year 2:  _____________ 
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Bidder’s Qualification Statement must accompany this bid. 
 
The undersigned affirms that the proposal includes all charges and expenses for the furnishing of all labor 
and work necessary or reasonably inferable from the contract documents, for the completion of the work 
in accordance with the contract documents.  If awarded the contract, I will comply with all stipulations 
contained in the specifications. 
 
The undersigned agrees that if a contract is awarded to him/her, he/she will execute and deliver the 
contract prepared on behalf of the Board, within ten (10) days after receipt of the contract, together with 
the performance bond and insurance certificate as required in the Specifications. 
 
Submitted by: 
 
  Name of Bidder           
 
  Address            
 
               
 
  Phone Number           
 
  Fax Number            
 
 
 
I certify that I,    , am the       of the Bidder 
submitting this bid and that I am authorized to submit this proposal on behalf of the Bidder and that the 
information contained on all of the proposal documents is true and accurate.  I am aware that if any of the 
foregoing statements made by me are willfully false, I am subject to punishment. 
 
WITNESS: 
 
 
               
(Affix corporate seal)      Authorized Representative 
 
 
        Title:       
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AFFIDAVIT 

 
I/We hereby certify that I/We have read the foregoing conditions and specifications and have become 
familiar with the contents thereof; and that the proposal of        
submitted to the Netcong Board of Education, attached hereto, is submitted in strict accordance with said 
conditions, instructions, and specifications.  Any matter submitted with the bid document attempting to 
alter the specifications of the Board of Education may be disregarded, or the bid may be rejected. 
 
 
              
       Corporate Name of Bidder 
              
       Address 
              
        
              
       Telephone Number 
              
       Signature of Authorized Agent 
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PROJECTED STAFFING REQUIRED: 
 
(Square footage are estimates. The Bidder is solely responsible for verification of actual requirements) 
 
Netcong Elementary School – 48,135 sq. ft. 
Annex Building – 2,000 sq. ft. 
 
Projected number of employees 
for daily/weekly cleaning November 1, 2019 – June 30, 2020:  
 
Netcong Elementary School and Annex Building  
 
   
 
Projected sq. ft cleaned per employee 
for daily/weekly cleaning: 
   
Netcong Elementary School and Annex Building  
 
   
 
Daily Man Hours:     
 
Netcong Elementary School and Annex Building  
 
   
 
Summer Cleaning Man Hours:   
 
Netcong Elementary School and Annex Building  
 
   
  
I certify that: 
 
 1. I have read and fully understand the Specifications, including all addenda. 
 
 2. I have visited all sites and facilities covered by the Specifications. 
 
 3. The Bidders meets all of the requirements contained in the Specifications. 
 
 4. The information contained on all of the bidder documents are true. 
 
 5. I am authorized to submit the bid on behalf of the Bidder. 
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I am aware that if any of the foregoing statements made by me are willfully false, I am subject to 
punishment. 
 
 
 
              
        Name of Bidder 
 
WITNESS: 
 
              
Name        Name 
 
 
              
Title        Type Name and Title 
 
 
              
        Address 
 
 
Affix Corporate Seal            
        Phone Number 
 
 
              
        Date 
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BID BOND 
 

Attach copy of Bid Bond 
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CONSENT OF SURETY 
(SAMPLE) 

 
 

              
 
              
 
              
(Name and Address of Surety) 
 
A corporation existing under the Laws of the State of       and 
authorized to do business under the Laws of the State of New Jersey, hereby certifies that 
application has been made to us by 
 
              
 
              
 
              
 (Name and Address of Surety) 
 
and satisfactory arrangements have been completed by which we have and do not agree to 
furnish a Performance Bond equal to 100% of the cost of the (1st) year of the Contract to ensure 
the faithful performance on the part of the Bidder of the terms and conditions of the contract: 
 
Name of Project: “EVENING AND SUMMER CUSTODIAL CLEANING  
    SERVICES CONTRACT” 

 
 Location of Project:  Netcong Board of Education 
 
This proposition is made with the understanding that any change made in the specifications or 
agreements without the consent of the bondsmen shall in no way vitiate the bond. 
 
WITNESS:      SURETY COMPANY 
 
              
 
       TITLE:         
         Attorney-In-Fact 
 
       BY:        

 
       DATE:       
 
(Affix corporate seal) 
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PERFORMANCE BOND (SAMPLE) 

 
KNOW ALL MEN BY THESE PRESENTS, that we, the undersigned     
  , as Principal, and      SURETY COMPANY, a corporation 
of the State of     duly authorized to do business in the State of New Jersey, having 
an office at       are hereby held and firmly bound unto the   
        in the penal sum of       Dollars, for 
payment of which well and truly to be made, we hereby jointly and severally bind ourselves, 
our heirs, executors, administrators, successors and assigns. 
 
Signed this    day of     , 20  . 
 
THE CONDITION OF THE ABOVE OBLIGATION IS SUCH THAT, WHEREAS, the above 
named Principal did on the   day of    , 2019 enter into a written contract 
with the Netcong Board of Education for Custodial Services, which said contract is made a part 
of this bond as set forth herein. 
 
NOW, if the said      shall well and faithfully do and perform the things 
agreed by           to be done and performed according to the 
terms of the said contract, and shall pay all lawful claims of beneficiaries as defined by N.J.S.A. 
2A:44-143 for labor performed or materials, provisions, provender or other supplies or teams, 
fuels, oils, implements or machinery furnished, used or consumed in the carrying forward, 
performing or completing of said contract, we agreeing and assenting that this undertaking 
shall be for the benefit of any beneficiary as defined in N.J.S.A. 2A:44-143 having a just claim, as 
well as for the oblige herein; then this obligation shall be void, otherwise the same shall remain 
in full force and effect; it being expressly understood and agreed that the liability of the surety 
for any and all claims hereunder shall in no event exceed the penal amount of this obligation as 
herein stated. 
 
The said surety hereby stipulated and agrees that no modifications, omissions or additions in or 
to the terms of the said contract, or in or to the plans or specifications therefore shall in any wise 
effect the obligation of said surety on its bond. 
 
This bond is given in compliance with the requirements of the statutes of the State of New 
Jersey in respect to bonds on Contractors on public works.  Revised Statutes of New Jersey, 
1937, Sections 2A:44-143-147, and amendments thereof, and liability hereunder is limited as in 
said statutes provided. 
 
              
Witness        Principal 
              
Witness as to Surety 
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EXHIBIT #3 -Floor Plans -  

Netcong Public Schools 
 

See Attached Floor Plans. 
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EXHIBIT #4 –School Calendar -  
Netcong Public Schools 

 
See Attached School Calendar. 
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